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Section 1

| Introduction

This section of the Constitution sets out who is responsible for the various
functions of the Council. The Local Government Act 2000 divides the Council’s
functions into the following categories:

1. Council (non-executive) Functions

2. Local Choice Functions
3. Executive Functions
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Section 2

Council (non-executive) Functions

‘Non-executive’ functions are powers and duties that under statute are not the
responsibility of the Executive Board or Executive Councillors. The power to
exercise non executive functions is either reserved to full Council or delegated by
full Council to committees, Corporate Directors or other specified officers. There
are some non-executive functions that can only be the responsibility of the full
Council and cannot be delegated to another body.

To discharge non-executive functions which are not reserved to full Council alone,
the Council has established the following ordinary committees:

0] Development Control Committee

(i) Regulatory and Appeals Committee

(i)  Licensing Committee

(iv)  Audit Committee

(v) Appointments and Conditions of Service Committee
(vi)  Standards Committee

(vii)  Standards Assessment Sub-Committee

(viii)  Standards Hearings Sub-Committee

(ix)  Standards Review Sub-Committee

The terms of reference of these Committees and their delegated powers are set
out later in this Part of the Constitution.

Where the Council has delegated responsibility for the discharge of non-executive
functions to officers, these delegations will appear in the Scheme of Delegation.
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Section 3

Local Choice Functions

Local Choice Functions

Local choice functions are mainly set out in Schedule 2 to the Local Authorities
(Functions and Responsibilities) (England) Regulations 2000 (the “Functions
Regulations”. These functions may be, but need not be, the responsibility of the
Council's executive. This means that the Council can decide whether the function
is to be the responsibility of the Executive (an ‘executive function’) or the
responsibility of the Council (a ‘non executive’ function).

Having regard to government guidance full Council has decided that the local
choice functions will be executive or non-executive as set out in the schedule
below. Where a function is allocated to the Executive Board, the Board will be able
to delegate decisions within that function to a committee or sub-committee of itself
or to an officer. Similarly, where a function is allocated to the Council, the Council
may delegate it to a committee or sub-committee or to an officer.

Local Choice Function

Status of Function
‘Executive’, ‘Non-
Executive’

Any function under a local Act other than a function specified or
referred to in Regulation 2 or Schedule 1 of the Local Authorities
Functions Regulations.

Executive

The determination of an appeal against any decision made by or
on behalf of the authority (other than employee dismissals).

Non-Executive

The making of arrangements pursuant to section 52 of the
Education Act 2002 and the Education (Pupil Exclusions and
Appeals (Maintained Schools) (England) Regulations 2002 and
the Education (Pupil Exclusions and Appeals) (Pupil Referral
Units) (England) Regulations 2008 (making arrangements for
appeals against exclusion of pupils).

Executive

The making of arrangements pursuant to section 94(1) and (4) of,
and Schedule 24 to, the Schools Standards and Framework Act
1998 (making arrangements for admission appeals).

Executive

The making of arrangements pursuant to section 95(2) of, and
Schedule 25 to, the Schools Standards and Framework Act 1998
(children to whom section 87 applies: appeals by governing
bodies).

Executive

The making of arrangements under section 20 (questions on
police matters at council meetings) of the Police Act 1996 for
enabling questions to be put on the discharge of the functions of a
police authority.

Non-Executive
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Local Choice Function

Status of Function
‘Executive’, ‘Non-
Executive’

8. The making of appointments under paragraphs 2 to 4 Non-Executive
(appointment of members by relevant councils) of Schedule 2 Full Council appoint City
(police authorities established under section 3) to the Police Act Councillors to the Joint
1996. Committee for appointments

to the Nottinghamshire Police
Authority.

10. Any function relating to contaminated land. Executive

11. The discharge of any function relating to the control of pollution or | Executive
the management of air quality.

12. The service of an abatement notice in respect of a statutory Executive
nuisance.

13. The passing of a resolution that Schedule 2 to the Noise and Executive
Statutory Nuisance Act 1993 should apply in the authority's area.

14. The inspection of the authority's area to detect any statutory Executive
nuisance.

15. The investigation of any complaint as to the existence of a Executive
statutory nuisance.

16. The obtaining of information under section 330 of the Town and Executive
Country Planning Act 1990 as to interests in land.

17. The making of agreements for the execution of highways works. Executive

18. The obtaining of particulars of persons interested in land under Executive
section 16 of the Local Government (Miscellaneous Provisions)

Act 1976.
19. The appointment of any individual - Executive

(a) to any office other than an office in which he/she is
employed by the Council;

(b) to any body other than -
(i) the Council;
(i) a joint committee of two or more authorities; or

(c) to any committee or sub-committee of such a body,

and the revocation of any such appointment.
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Local Choice Function Status of Function

‘Executive’, ‘Non-
Executive’

20. The making of agreements with other local authorities for placing | Executive
staff at the disposal of those other local authorities.

22. Functions under sections 106, 110, 111, 113 of the Local

Government and Public Involvement in Health Act 2007 relating to
local Area Agreements

Executive

23. Unless specifically catered for elsewhere, the adoption or
approval of any plan or strategy relating to the Licensing and

Regulatory functions listed in Part B of Schedule 1 of the
Functions Regulations 2000.

Non- Executive
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Section 4

Executive Functions

The Leader of the Council may determine to exercise any of the ‘executive’ functions of
the Council personally, or may arrange for the exercise of any of the Council’s ‘executive’
functions by:

0] the Executive; or

(i) by another Executive Councillor; or
(i) by a committee of the Executive; or
(iv) by an officer of the Council.

Where joint arrangements are established with one or more local authorities and/or their
executives to exercise functions which are executive functions, any joint committee
appointed in accordance with those arrangements may, subject to the terms of those
arrangements, discharge those executive functions.

Where joint arrangements with one or more other local authorities in respect of the
discharge of an executive function cease or have ceased to have effect by virtue of the
Council or another local authority operation or beginning to operate executive
arrangements, the Leader shall have power to make new joint arrangements to discharge
those functions jointly with other local authorities and/or the executives of other local
authorities, as appropriate.

In exercising delegated powers officers must have regard to the principles set out in the
Introduction to the Scheme of Delegation.

Where the Leader delegates the discharge of executive functions to the Executive, the
Executive may arrange for the discharge of any of those functions by a committee of the
Executive or an officer of the authority.

Any arrangements made for the discharge of executive functions by an officer or
committee of the Executive by the Leader do not prevent the Executive or Leader from
exercising those functions.

Any arrangements made for the discharge of executive functions by an officer, committee

of the Executive, or under executive joint arrangements with other local authorities by the
Leader, do not prevent the Executive or Leader from exercising those functions.
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Section 5

Committee Terms of Reference

11

1.2

1.3

1.4

1.5

1.6

1.7

1.8

The purpose of this section is to set out the detailed terms of reference and
membership of the formal decision-making and scrutiny bodies of the Council.

For non-executive business, only full Council can establish committees and
agree and amend terms of reference, determine their composition and make
appointments to them, unless delegated elsewhere in the Council. However,
where in-year changes to memberships are required, either at the request of the
relevant political group or because a member has resigned or ceased to be
eligible for membership, the Deputy Chief Executive/Corporate Director of
Resources has the authority to action those changes subject to political balance
being preserved where applicable and to the changes made being reported to
the next meeting of the committee/board concerned. Details of membership will
be updated and published on the Council's website on an ongoing basis.

Where a Councillor fails to attend three consecutive meetings of any Council
committee/board/panel to which they have been appointed (other than full
Council) without giving a reason for that absence, Council should consider the
removal of that Councillor from membership of the committee/board/panel
concerned.

Up to six substitutes may be appointed by each political group for each
committee, sub-committee or panel etc, with the exception of those for which
substitutes are not permitted.

The quorum for meetings of the City Council is 14 in accordance with statutory
requirements and for all other meetings is 3, unless otherwise determined by
Council or the Leader/Executive Board (for executive business). Having regard
to the provisions as to Councillor attendance at meetings as set out in paragraph
1.3 above and also because it has the least number of ward councillors, the
qguorum for Bridge, Dunkirk and Lenton (Area 8) Committee has been fixed at 2
and the quorum for the Executive Board Commissioning Sub-Committee has
been fixed at 2.

Councillors attending meetings of any bodies established by the Council and the
Executive must declare any personal interest they have in any matter which is
being considered at the beginning of the meeting or when the interest becomes
apparent. The Members’ Code of Conduct set out in Part 6 explains members’
obligations in this respect in more detalil.

Reports considered at these meetings are generally provided by the Council’'s
officers. However, Councillors on any Board, Committee or Sub-Committee may
submit a report relevant to its remit to the Deputy Chief Executive/Corporate
Director of Resources who will include it in the agenda for the next available
meeting of that body.

Below is list of the Council committees/boards/panels, the terms of reference
and protocols for which are contained within this section:
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Development Control Committee

Licensing Committee

Licensing Panels

Audit Committee

Trusts and Charities Committee

Appointments and Conditions of Service Committee
Regulatory and Appeals Committee

Council

Executive Board

Executive Board Commissioning Sub Committee
Corporate Parenting Board

Overview and Scrutiny Committee

Overview and Scrutiny Call-in Panel

Health Scrutiny Panel

Scrutiny Review Panels

Joint City and County Health Scrutiny Committee
Standards Committee

Standards Assessment Sub-Committee (and Assessment Criteria)
Standards Hearings Sub-Committee

Standards Review Sub-Committee

Area Committees

City Centre Area Committee

Joint Committee for Strategic Planning and Transport
East Midlands Shared Services Joint Committee
Greater Nottingham Light Rapid Transit Advisory Committee
Health and Wellbeing Board

1.9 Agendas and minutes of these committees/boards/panels are published on the
Council’'s website or, where not available on-line, can be obtained by contacting
Constitutional Services (telephone: 0115 8764305). All information is published
save that which is exempt or confidential under the Local Government Act 1972
(and subsequent Acts and regulations). An explanation of exempt and
confidential information can be found in Part 4 of the Constitution — Procedures
and Standing Orders under Access to Information.

1.10 The Licensing Committee and its Panels are appointed by the Council acting in
its capacity as a Licensing Authority under the Licensing Act 2003. The Local
Government Act provisions relating to Committees (e.g. political balance,
publication of agenda and access to information, etc) do not apply to the
Licensing Committee and its Panels which operate under the provision of the
Licensing Act 2003, the Gambling Act 2005 and secondary legislation made
under them.
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| Development Control Committee |

(@)

(b)

()

All functions of the Council as a Local Planning Authority, except for matters
reserved to or falling solely within the remit of Full Council or Executive Board. e.g.
as The Development Plan forms part of the Council’s policy framework the
Executive Board is responsible for formulating the Development Plan, for approval
by full Council, and in doing so will consult the Development Control Committee.

to exercise the functions of the Council relating to the regulation of the use of
highways, street works and rights of way as set out in Schedule 1 of the Functions
Regulations (including all powers of enforcement).

To exercise the functions of the Council in relation to the registration of town and

village greens and common land except where the power is exercisable solely for

the purpose of giving effect to:

() an exchange of lands effected by an order under either section 19(3) of or
paragraph 6(4) of Schedule 3 to the Acquisition of Land Act 1981; or

(i)  an order under section 147 of the Inclosure Act 1845.

e.g. Executive Board is responsible for formulating the Development Plan, for
approval by full Council, and in doing so will consult the Development Control
Committee.

The Development Control Committee is accountable to Council, has 15 members
(politically balanced) and usually has 12 meetings per annum. Whilst a number of
delegations to Officers exist the following matters must be referred to the
Committee:-

0] No application can be determined by officers where the decisions would be:
* contrary to the provisions of the Development Plan;
* contrary to approved City Council planning policy;
e contrary to a previous decision of the Development Control
Committee; or
contrary to a recommendation of any statutory consultee;

(i)  items which give rise to complex or sensitive issues should be referred to
committee for determination. Applications for A3, A4 and A5 uses are
considered to be sensitive in all cases. All planning applications made by,
or on behalf of Councillors, are considered to be sensitive, requiring
determination by the Development Control Committee;

(i) although applications requiring Section 106 agreements are often complex
or sensitive, Development Control Committee have granted delegated
powers to enter into agreements required in connection with straightforward
planning applications, provided that such agreements are being negotiated
in accordance with approved planning guidance. ‘Non standard’ agreements
remain a Committee matter.
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| Licensing Committee |

To undertake those functions of the Licensing Authority prescribed by the Licensing
Act 2003 and the Gambling Act 2005, including the power to prescribe fees under
section 212 of the Gambling Act 2005.

The Committee is accountable to Council (as Licensing Authority), has between 10 and
15 members (not politically balanced) and meets as and when required.

The Licensing Committee has established a Special Licensing Panel (to consider
complex or contentious licensing applications and reviews of licences) and a number of
“ordinary” Licensing Panels to deal with all other contested applications except:
* where representations are received relating to ‘cumulative impact’. Cumulative
impact other than in a designated Saturation Zone;
* any contested application which a Panel feels should be referred to the main
Committee.

| Licensing Panels |

To determine contested applications under the Licensing Act 2003 and Gambling Act 2005.

Licensing Panels are accountable to the Licensing Committee, have 3 members (derived from
the Licensing Committee and not politically balanced), and meet as they are required.

Special Licensing Panels:

(@) Comprises the three Chairs of the Licensing Panels, with the ability to use one non-
Chair substitute to be drawn from the membership of the full Committee;

(b) meets as required to determine complex or contentious licensing applications and
to determine reviews of licences in accordance with the allocation procedure agreed by
the Licensing Committee.

Note: The Licensing Officer/Manager is responsible for the referral of applications and reviews
to the Special Licensing Panel following consultation with the Chair and Vice-Chair of the
Licensing Committee.

| Licensing Decision Making — List of Delegated Funct __ions |

The Authority, in the majority of cases, follows the table of delegated functions set out below.
However, in circumstances where it seems appropriate to the Authority, any particular matter
may be dealt with otherwise than is indicated in this table whilst having due regard to statutory
requirements. For example, an officer may choose not to exercise their delegated power and
refer the matter to the Panel or the Panel itself may choose to refer the matter to the Full
Committee.

Matter to be dealt with Full Licensing Licensing Officer Decision*
Committee Panel
Licensing Act 2003
Application for personal All cases where there is a | No objection made
licence with unspent police objection
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convictions

Application for premises
licence/club premises
certificate

Representation relating to
Cumulative Impact other
than in a designated
saturation zone

Representation made

No representation made

Application for provisional
statement

Representation relating to
Cumulative Impact other
than in a designated
saturation zone

Representation made

No representation made

Application to vary
premises licence/club
premises certificate (other
than an application for a
Minor Variation)

Representation relating to
Cumulative Impact other
than in a designated
saturation zone

Representation made

No representation made

Application for Minor
variation

All cases

Application to vary
designated premises
supervisor

Police representation
made

All other cases

Request to be removed as
designated premises
supervisor

All cases

Application for transfer of
premises licence

Police representation
made

All other cases

Application for interim
authority

Police representation
made

All other cases

Application to review
premises licence/club
premises certificate
(including summary
reviews)

All cases

Decision on whether a
complaint or objection is
irrelevant, repetitious,
frivolous, vexatious, etc

All cases

Decision to object where
Local Authority is a
consultee and not the
relevant authority
considering the
application

All cases

Determination of a police
representation to a
temporary event notice

All cases

Gambling Act 2005

Application for premises
licence including
applications for
reinstatement under S195
Gambling Act

1. Representation made
and not withdrawn
(S154 (4)(a)) and/or

2. Where the Licensing
Authority considers
that a condition
should be added to
the licence under
S169 (1)(a) or a
default condition
should be excluded
under S169(1)(b)

All other cases

Application to vary
premises licence

1. Representation made
and not withdrawn

All other cases
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(S154 (4)(b)) and/or

2. Where the Licensing
Authority
considers that a
condition
should be
added to the
licence under
S169 (1)(a) or a
default condition
should be
excluded
under
S169(1)(b)

Application for transfer of
premises licence

Representation made and
not withdrawn
(5154(4)(c))

All other cases

Application for provisional
statement

1. Representation made
and not withdrawn
(S154 (4)(d)) and/or

2. Where the Licensing
Authority considers
that a condition
should be added to
the licence under
S169 (1)(a) or a
default condition
should be excluded
under S169(1)(b)

All other cases

Review of a premises
licence

All cases

Consideration of
Temporary Use Notices
(including notices modified
under section 223)

1. Allcases where
an objection
notice has been
received

2. Allcases wherea
counter notice
may be required

All other cases

Application for Club
Gaming/Club Machine
Permits, renewals and
variations (including those
leading to cancellation of
permit) under Sch12 para
15

1. Objection made
and not withdrawn
(Sch12 para 28 (2))

2. Refusal of a
permit proposed
on the grounds
listed in Sch 12
para 6(1)(a)-(d),
or para 10(3) as
applicable

All other cases

Cancellation of Club
Gaming/Club Machine
Permits under Sch 12
para 21

Where a permit holder
requests a hearing under
para 21(2) or makes
representations

All other cases

Cancellation of Club
Gaming/Club Machine

All Cases
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Permits under Sch 12
para 22 (non payment of

annual fee)

Applications for other All cases
permits registrations and

notifications

Cancellation and Where permit holder All other cases
variation of Licensed requests a hearing under

Premises Gaming para 16 (2) or makes

Machine permits under representations

Sch 13 para 16

Cancellation of Licensed All Cases
Premises Gaming
Machine permits under
Sch 13 para 17 (non
payment of annual fee)

*These powers are delegated to the Licensing Officer/Manager, the Senior Licensing Officers,
the Head of Licensing, Permits and Regulation, Director of Community Protection and
Corporate Director of Communities.
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| Audit Committee |

(a) The main purposes of the Committee are to:

(1)

(2)

3)
(4)
(5)
(6)

provide assurance of the adequacy of the Risk Management Framework and the
associated control environment;

scrutinise the Council’s financial and non-financial performance to the extent that it
affects the Council’'s exposure to risk and weakens the control environment;

oversee the financial reporting process;
approve the Council’'s Statement of Accounts;
comment on the scope and nature of external audit;

over proposed and actual changes to the Council’'s policies and procedures
pertaining to governance.

(b) Its functions include the following:

(1)
(2)
3)

(4)
(5)
(6)

(7)

(8)

9)
(10)

reviewing the mechanisms for the assessment and management of risk;
approving the Council’'s statement of accounts;

receiving the Council’'s reports on the Statement on the Annual Governance
Statement and recommending their adoption;

approving Internal Audit’s strategy, planning and monitoring performance;
receiving the Annual Report and other reports on the work of Internal Audit;

considering the external auditor's annual letter, relevant reports and the report to
those charged with governance and the Council’s responses to them;

considering arrangements for and the merits of operating quality assurance and
performance management processes;

considering the exercise of officers’ statutory responsibilities and of functions
delegated to officers;

to recommend external audit arrangements for the Council;

to receive and consider the results of reports from external inspectors, ombudsman
and similar bodies and from statutory officers.

The Committee is accountable to Council, has 9 non-executive members (politically balanced)
plus 1 independent member, and normally has 6 meetings per annum.
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| Trusts and Charities Committee |

(@)

(b)

()
(d)
(€)
(f)
(9)

(h)

(i)

()

To exercise the administrative powers and duties of Full Council in relation to all trusts
for which the Council is sole trustee;

to exercise the administrative powers of the “Council as Trustee” in accordance with
the relevant governing documents of each trust and Charity Commission Scheme(s);

upon receipt from colleagues, to administer and approve annual reports and accounts;
approve Charity Commission returns and all other regulatory documents;

respond to enquiries from Auditors or Independent Examiners;

inquire of and respond to the Charity Commission and any other regulatory bodies;

day to day management of any City Trust or Charity with assistance from the Director of
Strategic Finance, Director of Legal and Democratic Services and/or Director of

Property and/or other relevant colleagues, as appropriate;

to act as manager for the Trusts and Charities, and be authorised to take all necessary
administrative decisions;

to compile and maintain a comprehensive and up to date list of all City Trusts and
Charities;

to take any other action deemed appropriate or necessary to ensure the proper
management and administration of all City Trusts and Charities.
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| Appointments and Conditions of Service Committee |

(@)

(b)

()
(d)

(e)

(f)

(@)

(h)

(i)

()

To undertake the appointment process (long listing, short listing and formal interviews)
(or to appoint a politically balanced panel to undertake long listing and, short listing) in
respect of the Chief Executive, Deputy Chief Executive and Corporate Directors, subject
to having ascertained the views of the Executive Board in accordance with Standing
Orders, to make recommendations to Council;

to determine the terms and conditions of City Council employees and procedures for
disciplinary action and dismissal;

to designate proper officers;

to designate officers as Head of Paid Service, Section 151 Officer and as Monitoring
Officer and to ensure the provision of sufficient staff and other resources;

to exercise any other personnel functions which cannot be the responsibility of the
Executive;

to receive reports on action taken in respect of terms agreed for the Chief Executive,
Deputy Chief Executive, Corporate Directors and the Senior Leadership Management
Group (SLMG) leaving the employment of the Council where those terms included
compensation;

determines redundancies, ill health retirements, flexible retirements and terminations of
employment by mutual agreement on grounds of business efficiency, under the 85 year
rule, in the interests of the efficient exercise of efficient exercise of the Council’s
functions under the Local Government (Early Termination of Employment)
(Discretionary Compensation) (England and Wales) Regulations 2006 (‘the DCR’) and
any exercise of discretions to increase total LGPS membership and award additional
LGPS membership for the Chief Executive, Deputy Chief Executive, Corporate
Directors and Directors subject in the event of a proposed dismissal to relevant
notification to the proper officer, and the Executive and relevant consultation with
nominated elected members and relevant approval as specified in the Officer
Employment Procedure Rules (Part 4);

determines flexible retirements and terminations of employment by mutual agreement
on the grounds of business efficiency, terminations of employment under the 85 year
rule, in the interests of the efficient exercise of the Council’'s functions under the Local
Government (Early Termination of Employment) (Discretionary Compensation)
(England and Wales) Regulations 2006 (‘the DCR’) and any exercise of discretions to
increase total LGPS membership and award additional LGPS membership for any
employee who is part of the Senior Leadership Management Group below the level of
Director. The Committee also determines terminations of employment by mutual
agreement, and following consultation with the appropriate Portfolio Holder(s), on the
grounds of business efficiency under the DCR for employees where any proposed
compensation payment is in excess of £30,000;

to appoint an independent person to investigate matters of misconduct and capability
involving the Head of Paid Service, Section 151 Officer and Monitoring Officer;

to approve any proposals for significant restructuring of the Council’'s management
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structure;

() to approve any proposals from the Chief Executive for changes to salary levels
(including ranges of salaries) for Corporate Directors and the Deputy Chief Executive.

NB - “Significant restructuring”
(i) the transfer of a significant function between Council departments, or to an external
body, or

(i) the addition or deletion of a Corporate Director or Director post to or from a department.
The Committee is accountable to Council, has 10 members (politically balanced (one place is
reserved for the relevant Portfolio Holder (or their substitute) in relation to matters in respect of

the appointment process for the Chief Executive and Corporate Director and the dismissal
process for the Chief Executive)), and usually has 5 meetings per annum.
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| Regulatory and Appeals Committee |

(@) To deal with applications for local licences and registrations of various kinds including:

. Those licensing and registration functions and functions relating to health and
safety at work which are contained in Schedule 1 of the Functions Regulations
and are listed below under I, Il and III:

. the Nottinghamshire County Council Act 1985

. regulation, under the Nottingham City Council Act 2003, of occasional
sales and dealers in second-hand goods

. but excluding matters which are statutorily the responsibility of the
Licensing Committee.

(b)  To deal with all powers relating to smoke free premises listed in paragraph F of
Schedule 1 of the Functions Regulations.

(c)  To provide individual case panels selected by the Deputy Chief Executive/Corporate
Director of Resources from a wider group of Regulatory and Appeals Committee
members to constitute an Appeals Panel to hear and determine:

0] appeals relating to housing rents and homelessness;

(i) appeals relating to the refusal / revocation of registration under the Council’s
Control Scheme for Houses in Multiple Occupation;

(i)  day care and childminding representations;

(iv)  access to personal files appeals;

(v) representations under the Data Protection Act 1998;
(vi)  Approved Premises (Marriages) Appeals;

(vii)  statutory complaints concerning education matters.

The Committee is accountable to Council, has 13 members (politically balanced), and meets
as and when required.

Licensing and Registration Functions

Power to issue licences authorising the use of land as a caravan site (“site licences”)
Power to license the use of moveable dwellings and camping sites

Power to license hackney carriages and private hire vehicles

Power to license drivers of hackney carriages and private hire vehicles

Power to license operators of hackney carriages and private hire vehicles

Power to register pool promoters

Power to grant track betting licences

Power to license inter-track betting schemes

Power to grant permits in respect of premises with amusement machines

O©CO~NOUTPA,WNE—
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10
11

12
13
14
15
16
17
18
19
20
21

22

23
24

25
26
27
28
29
30
33
34
35
36
37
38
39
40
41
42
43
44
45

46
47
48
49
50
51
52
54

Power to register societies wishing to promote lotteries

Power to grant permits in respect of premises where amusements with prizes are
provided

Power to license sex shops and sex cinemas, and sexual entertainment venues
Power to license performances of hypnotism

Power to license premises for acupuncture, tattooing, ear-piercing and electrolysis
Power to license pleasure boats and pleasure vessels

Power to license market and street trading

Duty to keep list of persons entitled to sell non-medicinal poisons

Power to license dealers on game and the killing and selling of game

Power to register and license premises for the preparation of food

Power to license scrap yards

Power to issue, amend or replace safety certificates (whether general or special) for
sports grounds

Power to issue, cancel, amend or replace safety certificates for regulated stands at
sports grounds

Power to license premises for the breeding of dogs

Power to license pets shops and other establishments where animals are bred or kept for
the purposes of carrying on a business

Power to register animal trainers and exhibitors

Power to license zoos

Power to license dangerous wild animals

Power to license knackers’ yards

Power to license the employment of children

Power to approve premises for the solemnisation of marriages and civil partnerships
Power to license persons to collect for charitable and other causes

Power to grant consent for the operation of a loudspeaker

Power to license agencies for the supply of nurses

Power to issue licences for the movement of pigs

Power to license the sale of pigs

Power to license collecting centres for the movement of pigs

Power to issue a licence to move cattle from a market

Power to sanction use of parts of buildings for storage of celluloid

Power to approve meat product premises

Power to approve premises for the production of minced meat or meat preparations
Power to approve dairy establishments

Power to approve egg product establishments

Power to issue licences to retail butchers’ shops carrying out commercial operations in
relation to unwrapped raw meat and selling or supplying both raw meat and ready-to-eat
foods

Power to approve fish products premises

Power to approve dispatch of purification centres

Power to register fishing vessels on board which shrimps or molluscs are cooked
Power to approve factory vessels and fishery product establishments

Power to register auction and wholesale markets

Duty to keep register of food business premises

Power to register food business premises

Power to register motor salvage operators

Functions relating to health and safety at work
Functions under any of the “relevant statutory provisions” within the meaning of Part |
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(health, safety and welfare in connections with work, and control of dangerous
substances) of the Health and Safety at Work etc. Act 1974, to the extent that those
functions are discharged otherwise than in the authority’s capacity as an employer

Conditions etc. and Enforcement

The functions of imposing any conditions, limitation or other restriction on any approval,

consent, licence, permission or registration granted in the exercise of any of the above

functions and determining any other terms to which any such approval, consent, licence,
permission or registration is subject

The function of determining whether, and in what manner, to enforce:

(@) any contravention or failure to comply with an approval, consent, licence,
permission or registration granted as mentioned above; or

(b) any failure to comply with a condition, limitation or term to which any such
approval, consent, licence, permission or registration is subject

The function of:

(@) amending, modifying or varying any such approval, consent, licence, permissions
or registration as is mentioned above, or any conditions, limitation or term to
which it is subject; or

(b) revoking any such approval, consent, licence, permission or registration

The function of determining:

(@) whether a charge should be made for any approval, consent, licence, permit or
registration as is mentioned above; and

(b) where a charge is made for any such approval, consent, licence, permit or
registration, the amount of the charge

The power to enforce byelaws.
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| Full Council |

The following functions are to be exercised only by full Council:

(@)
(b)

()

(d)

(e)

(f)

(¢);

(h)

adopting and amending the constitution;
approving, amending and adopting the following:

0] the Policy Framework which comprises the following plans and strategies:

. Community Strategy (The Nottingham Plan);
. Local Transport Plan;
. Development Plan;
. Licensing Policy;
. Crime and Disorder Reduction Partnership Strategy;
. Children and Young People’s Plan;
. Civil Contingencies Plans:
0] Managing an Emergency;

o] Pipeline Safety Plan;
(i) the budget;

approving any application to the Secretary of State in respect of a Housing Land
Transfer,

decisions about matters covered by the Policy Framework or the budget which the
decision maker is minded to resolve in a manner which would be contrary to the Policy
Framework or contrary to or not wholly in accordance with the budget, subject to the
urgency procedure contained in the Access to Information Procedure in Part 4 of the
Constitution. (Standing Orders, also in Part 4 — allow budget allocations to be moved
from one service to another without reference to full Council, provided certain conditions
are satisfied);

to elect the Leader at the post election annual meeting and appoint members, Chairs
and Vice-Chairs of other Council bodies. Where the Council does not appoint the Chair
or Vice-Chair of a body, the body itself may do so;

to remove the Leader by way of resolution by a simple majority. If the Council passes a
resolution to remove the Leader, a new Leader is to be elected:

a. at the meeting at which the leader is removed from office; or
b. at a subsequent meeting;

establishing committees and agreeing and amending the terms of reference,
determining the powers they may exercise, determining their composition and making
appointments to them, unless delegated elsewhere in the Council;

adopting or amending a Members’ Allowance Scheme, having regard to the
recommendations of an Independent Remuneration Panel, and determining other
allowances payable to Councillors;

Version 7.3 23



(i)
()
(k)

()

(m)

(n)

(0)

(p)

(@)

(r)

()

conferring the title of Honorary Alderman/Alderwoman or the Freedom of the City;
confirming the appointment of the Chief Executive and Corporate Directors;

making, amending, revoking, re-enacting and adopting byelaws and promoting or
opposing the making of local legislation;

deciding whether or not to delegate non-executive functions to another local authority or
to accept delegations from another Council;

considering any recommendation from the Appointments and Conditions of Service
Committee for the dismissal of the Chief Executive in accordance with the Local
Authority (Standing Orders) (England) Regulations 2001;

the making of arrangements under section 20 (questions on police matters at council
meetings) of the Police Act 1996 for enabling questions to be put on the discharge of
the functions of a police authority;

the making of appointments under paragraphs 2 to 4 (appointment of members by
relevant councils) of Schedule 2 (police authorities established under section 3) to the
Police Act 1996. Full Council will appoint City Councillors to the Joint Committee for
Appointments to the Nottinghamshire Police Authority;

the passing of a resolution not to issue casino premises licences (Section 166 and
154(2)(a) of the Gambling Act 2005);

approval of the “The Gambling Act Statement Of Principles (Section 349 and 154(2)(c)
of the Gambling Act 2005)”;

the power to delegate to an officer powers that are not required by law to be exercisable
solely by the Council, solely by a specified office holder or solely by an executive body
or executive of the Council;

all other matters which, by law, must be reserved to Council.

There are normally 10 meetings per annum:

. the Annual meeting (first Monday in May unless it falls on a Bank Holiday, when it
Is then held on the first appropriate Monday; or, in an election year for the full City
Council, it is held on the first appropriate Monday after the election, subject to the
requirements of the law);

. ordinary meetings (9 per annum with the budget normally considered at a meeting
in February or March);

. Extraordinary meetings as necessary (when called by the Lord Mayor or of any five
City Councillors. If the Lord Mayor refuses to call a meeting, or fails to do so within
seven days, any five City Councillors may themselves call the meeting).

In full City Council election years, the nominations and election or appointment of civic office
holders takes place at the Annual meeting. In all other years, nominations to such posts take
place at the meeting prior to the Annual meeting.
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Meetings of the City Council are normally held at 2pm although the Lord Mayor has discretion
to vary the time if he or she deems necessary.

Eligibility for membership:
An elected City Councillor for one of the wards specified within the City of Nottingham.
The regular election of Councillors is held on the first Thursday of May every four years. The

term of office of Councillors starts on the fourth day after being elected and finishes on the
fourth day after the date of the next regular election.
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| Executive Board |

The City Council operates a Strong Leader and Cabinet form of governance as set out in the
provisions of the Local Government Act 2000 (as amended).

The Executive Board has responsibility, delegated by the Leader, for the Council’s functions
which are not the responsibility of any other part of the Council, whether by law or under the
constitution.

Accordingly the role of the Executive Board is to:
(@) take key decisions;

(b) require the development of plans and strategies for approval by full Council that form
the Policy Framework, with the exception of the Licensing Policy, due to it being a non-
executive function;

(c) take all other decisions that are not delegated to a specific committee or individual
within the Scheme of Delegation or any that have been reserved by the Leader

(d)  to respond to reports or recommendations received from the Overview and Scrutiny
Panels within two months of receipt and to publish the response if the report or
recommendation has been published, excepting when reports or recommendations
have been received by individual members of the Executive, in which case the
responsibility to respond and publish lies with that individual.

The Executive Board normally meets once per month at times agreed by the Leader.

The Executive Board’s membership comprises the Leader of the Council, the Deputy Leader
and up to eight other City Councillors. Political balance rules do not apply and the Board is
currently a single party Executive.

Election of Leader

The Leader is elected by full Council at its post election annual meeting (or if the Council fails
to elect a Leader at that meeting, at a subsequent meeting of the Council). The term of office
of the Leader starts on the day of his/her election as Leader and ends on the day of the next
post election annual meeting (under whole elections) unless he/she before that day:

* isremoved from office or resigns;
» ceases to be a councillor;
» is disqualified from being a councillor.

Appointment of Executive and Scheme of Delegation

The Leader determines the size of the cabinet (Executive Board) and appoints between 2 and
9 members of the Council to be the Executive Board in addition to himself/herself, allocates
any areas of responsibility (portfolios) to them, and may remove them from the Executive
Board at any time. The Leader determines the responsibility for the discharge of the executive
functions of the Council. The Leader will report to the Council on all appointments to and
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changes to the Executive Board.

There can be no co-optees or substitutes, nor can the Lord Mayor or Deputy Lord Mayor be
members.

Representation for the minority groups is provided by giving the-Leaders of beth—groups the
right to attend and speak at Executive Board meetings, including when exempt items are being
considered.

Executive Board members hold office until:

(@ they resign from office;

(b)  they are suspended from being Councillors under part 11l of the Local Government Act
2000 (although they may resume office at the end of the period of suspensions); or

(c) they are no longer Councillors; or

(d)  they are removed from office by the Leader.

There are Executive Assistants to Portfolio Holders and their role is to support Executive
Councillors in fulfilling their responsibilities, but ONLY Executive Councillors can formally make
decisions and take part in the Executive Board decision-making. Assistants can work with
officers, represent Executive Councillors at meetings and offer advice and support.

The established sub-committee of the Executive Board is the Executive Board Commissioning
Sub-Committee.

Absent Leader

If for any reason the Leader is unable to act or the office of Leader is vacant, the Deputy
Leader must act in his/her place. If the Deputy Leader is unable to act or the office is vacant,
the Executive Board must act in the Leader’s place or arrange for a member of the Executive
Board to do so.

Removal of Leader

Full Council has the power to remove the Leader by way of resolution by a simple majority. If
the Council passes a resolution to remove the Leader, a new Leader is to be elected:

(@) atthe meeting at which the leader is removed from office; or
(b)  atasubsequent meeting.
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| Executive Board Commissioning Sub-Committee |

(@)

(b)

()

(d)

(e)

(f)

(9)

(h)

(i)

To review the implementation of the Commissioning Framework across the City Councll
and One Nottingham;

to evaluate the impact and success of the City Council and One Nottingham
Commissioning Framework;

to approve procurement plans which have been identified for review in the annual work
programme approved by the Sub-Committee, noting that the inclusion of a procurement
plan within the annual work programme removes the individual delegated authority to
approve the plan from the relevant Portfolio Holder, making it a decisions that may only
be taken by the Executive Board, its Sub-Committee, or the Leader;

to approve commissioning and de-commissioning and third sector grant aid proposals
above £25,000 (including decisions that have been identified in the Executive Forward
Plan of Key Decisions in accordance with regulations?) subject to them being identified
for review in the annual work programme approved by the Sub-Committee, but noting
that there may be exceptional circumstances when urgent decisions are required to be
taken that will not have been included in the work programme);

to review, by exception, outcomes achieved and delivery against the Nottingham
Commissioning Framework’s Guiding Principles of commissioning and de-
commissioning and third sector grant aid proposals above £50,000;

to receive reports on urgent commissioning decisions taken by the Leader or relevant
Portfolio Holder;

to approve the Framework for Grant Aid and the Voluntary Sector Investment
Programme,

to co-opt two non-voting members to represent the Voluntary Sector, namely
Nottingham Council for Voluntary Services and Nottingham Equal,

to co-opt the Chair of the Health and Wellbeing Board as a non-voting member.

The Sub-Committee is accountable to the Executive Board and minutes of the Sub-Committee
are to be reported to the Executive Board.

The Sub-Committee meets monthly and the membership comprises of the Leader of the
Council, those Portfolio Holders whose remits include commissioning which falls within the
Corporate Commissioning Framework and two co-opted members (non-voting) from
Nottingham Council for Voluntary Services and Nottingham Equal.

The quorum for this Committee has been fixed at 2.

15.13 Local Authorities (Executive Arrangements) (Access to Information) England Regulations 2000
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| Corporate Parenting Board |

(@)

(b)

()

(d)

(€)

(f)

(@)

(h)

(i)
()
(k)

()
(m)
(n)

(0)

To secure Councillor and cross-departmental involvement and commitment throughout
the Council to deliver better outcomes for children in our care;

to ensure that Nottingham City Council enables children in it's care to:
. have safe and stable care;

. be well looked after;

. be prepared for adult life;

. to grow into emotionally balanced and resilient young people;

to raise the profile of looked after children and their carers, and act as champions for the
needs and rights of looked after children in the Council’s various service areas, political
groups and settings;

to invite people other than City Councillors and officers to attend meetings of the Board,
on a regular or occasional basis, to act in an advisory role and to feed in the views of
children and young people in care;

to make a commitment to prioritising the needs of looked after children and their carers;

to report regularly to the Children’s Partnership Board (acting as the Children’s Trust) on
matters relating to partnership;

to report annually to Full Council on progress and to consider matters referred to it by
Full Council and the Executive Board.

to make recommendations through the Executive Board on potential strategic change
required within the Council to embed this agenda;

to have the ambition to raise the standards of core services to looked after children;
to promote achievement and help build aspirations;

to listen to the views of looked after children and young people and their carers and to
involve them in the development and assessment of services;

to encourage looked after children to become active citizens;
to monitor the Council’s provision for looked after children;

to oversee the provision of work placements and apprenticeships for looked after
children by the City Council;

to identify best practice in other Councils, and to import these ideas as appropriate.

The Board is accountable to the Executive Board, has 9 members (politically balanced, to
include the Portfolio Holder for Children’s Services (Chair) and the Leader or Deputy Leader),
and usually has 6 meetings per annum.
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| Overview and Scrutiny Committee |

(@)

(b)

()

(d)

(e)

(f)

(9)
(h)
(i)

()

(k)

To set, manage and co-ordinate the overview and scrutiny work programme to ensure
all statutory roles and responsibilities accorded to the overview and scrutiny function are
fulfilled, including the ability to:

I hold local decision-makers, including the Council’s Executive, to account for their
decisions, action and performance;

i. review policy and contribute to the development of new policy and the strategy of
the Council and other local decision-makers where it impacts on Nottingham
residents;

iii. explore any matters affecting Nottingham and/ or its residents;

V. make reports and recommendations to relevant local agencies with respect to the
delivery of their functions, including the Council and its Executive;

to maintain an overview of key strategic issues relevant to Nottingham and its residents
to inform decisions about the work programme so that it is focused on, and adds value
by the examination of, issues of local importance and concern;

to commission time-limited review panels (no more than 3 major reviews at any one
time) to carry out an individual review in accordance with the overview and scrutiny
work programme. This commissioning includes setting the remit, initial timescale, size
of membership and chair of the panel to meet the needs of the review being
undertaken;

to monitor the effectiveness of the overview and scrutiny work programme and the
impact of outcomes from overview and scrutiny activity, including the outcomes of
review panels;

to establish a sub-committee known as the Health Scrutiny Panel, to fulfil the statutory
health scrutiny function, scrutinise the arrangements for the commissioning and delivery
of local health services, and consider any matters referred to it by the Overview and
Scrutiny Committee to support effective delivery of the overview and scrutiny work
programme;

to establish a sub-committee known as the Call-In Panel to meet as required to consider
call-in requests in accordance with the Council’s Call-In Procedure;

to consider requests for councillor calls for action;
to receive petitions in accordance with the Council’'s Petitions Scheme,;

to commission separate policy briefings to inform councillors about current key issues
relevant to Nottingham, to aid decisions about the future overview and scrutiny work
programme and prepare councillors to undertake overview and scrutiny work that has
already been commissioned;

to co-opt people from outside the Council to sit on any of the overview and scrutiny
bodies as relevant to support effective delivery of the overview and scrutiny work
programme;

to establish a pool of no more than 5 scrutiny chairs (the membership of which will
include the Chair of the Overview and Scrutiny Committee and the Chair of the Health
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Scrutiny Panel) who will chair scrutiny review panels and / or the Call-in Panel as
required by the Overview and Scrutiny Committee.

Membership will include two individuals co-opted (with voting rights) from outside the Council.
Membership must not include members of the Executive Board. The allocation of seats on the
Committee between political groups will be determined on a year by year basis.

The Committee has a number of established sub-committees:
. Call-in Panel;
. Health Scrutiny Panel
. Scrutiny Review Panels which are assigned specific time-limited reviews (number
appointed by the Overview and Scrutiny Committee dependent on available
resources).

Scheme of voting rights for co-opted members of the Overview and Scrutiny Committee

In accordance with Paragraph 12 of Schedule 1 to the Local Government Act 2000 (as
amended by section 115 of the Local Government Act 2003) Nottingham City Council has
agreed that non-statutory co-opted members of overview and scrutiny committees/ panels may
be given voting rights at the discretion of the Overview and Scrutiny Committee.

1. The Scheme

1.1 The Council would like to draw on the experience and knowledge of people within
Nottingham when undertaking its scrutiny function. While there will be occasions where
non-voting co-opted members will add value to the scrutiny process, there are benefits
to giving the co-opted members voting rights, including:

e giving a more active voice on behalf of the public in scrutiny;

» improving the quality of decision making by including broader based views;

» giving co-opted members the same status as the rest of Committee and
therefore encouraging an equal sense of ownership and involvement;

e promoting a partnership approach to scrutiny

1.2 This Scheme enables the Overview and Scrutiny Committee to give voting rights to non
statutory co-opted members of an overview and scrutiny committee/ panel, if it so
wishes. It does not mean that all non-statutory co-opted members will automatically be
given voting rights.

2 Appointments

2.1 The Overview and Scrutiny Committee will agree the process for selecting and
appointing the non-statutory co-opted members.

3 When a Co-optee may vote
3.1 Where co-optees have been appointed by the Overview and Scrutiny Committee as

voting co-optees they may exercise a vote in considering items of business on agendas
for the overview and scrutiny committee/panel to which they have been appointed.
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4 General Principles

4.1 This Scheme and arrangements made in accordance with its terms shall be subject to
review by Council, including upon recommendation from the Overview and Scrutiny
Committee.

4.2 Co-opted members will be subject to the Members’ Code of Conduct and must sign a
declaration of office and complete a Register entry of any relevant interests.

4.3 Co-opted members will be entitled to allowances to assist with expenses in accordance
with the Council’'s Members’ Allowances Scheme.

| Overview and Scrutiny Call-in Panel |

The Call-in Panel is a sub-committee of the Overview and Scrutiny Committee set up to
determine the validity of call-in of Executive decisions, in accordance with the Constitution and
Call-in Procedure

Membership

It is proposed that the Call-in Panel comprises 8 councillors. Ordinarily, Overview and Scrutiny
Committees/ Panels should be politically balanced, but on 23 May 2011 Council made a
unanimous resolution that seats may be allocated differently. On this basis, it is proposed that
membership for the Call-in Panel 2011/12 is agreed as follows:

Labour Group: 6
Conservative Group: 2

Chairing

The Chair and Vice Chair of the Call-in Panel will be appointed at the first meeting of the
Overview and Scrutiny Committee on 27 July 2011. The Chair must be appointed from the
pool of 5 overview and scrutiny chairs and the Vice Chair must be a member of the Overview
and Scrutiny Committee.

| Overview and Scrutiny Review Panel (s) |

Scrutiny Review Panels are time-limited sub-committees of the Overview and Scrutiny
Committee, established by the Overview and Scrutiny Committee to carry out reviews into
issues of concern relevant to Nottingham, with a view to making recommendations for
improvement.

A scrutiny review panel will be responsible for:

(&) Scoping the review within the brief and timescale set by the Overview and Scrutiny
Committee

(b)  Carrying out review work according to the scope and within the timescale set
(c) Writing a report on the findings of the review, including any recommendations. This will

be sent by the review panel to those whom recommendations are directed towards, and
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reported to the Overview and Scrutiny Committee for information
(d) Receiving the response(s) to recommendations

(e) Reviewing progress against agreed recommendations (usually at a final meeting of the
review panel)

()  Referring any further issues/ possible areas of work to the Overview and Scrutiny
Committee.

Membership

Any non-executive councillor can be a member of a scrutiny review panel, but no
councillor can scrutinise a decision that they have been involved in taking. The size of
each scrutiny review panel will be set by the Overview and Scrutiny Committee. It is
recommended that each scrutiny review panel should comprise between 6-8 councillors.
Ordinarily, Overview and Scrutiny Committees/ Panels should be politically balanced,
but on 23 May 2011 Council made a unanimous resolution that seats may be allocated
differently. No substitutes are allowed.

Where matters being considered by a scrutiny review panel relate to education, the
statutory education co-optees will be full and equal members of that review panel, with
voting rights. The Overview and Scrutiny Committee can also choose to appoint
additional co-opted members to sit on scrutiny review panels, in accordance with agreed
arrangements governing overview and scrutiny co-option.

Chairing

The chair of each review panel will be appointed by the Overview and Scrutiny
Committee from a pool of scrutiny chairs, and will be a member of the Overview and
Scrutiny Committee. As a part of his/ her role, the Chair will be responsible for liaison
between the Overview and Scrutiny Committee and the scrutiny review panel, including
reporting progress of the panel and any issues to the Overview and Scrutiny Committee
and presenting the review panel’s final report.

Meetings

Meetings to be held as required within the timescales specified by the Overview and
Scrutiny Committee

Quorum

The quorum for meetings of the City Council is 14 in accordance with statutory
requirements and for all other meetings is 3, unless otherwise determined by Council.
Having regard to the limited size of scrutiny review panels (6-8 councillors), the quorum
for a review panel has been fixed at 2.
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| Health Scrutiny Panel |

The Health Scrutiny Panel is a sub-committee of the Overview and Scrutiny Committee. The
Health Scrutiny Panel sets and manages its own work programme and methods of working in
order to:

(a) undertake the Council’s statutory role in scrutinising health services for the City in
accordance with sections 7 and 8 of the Health and Social Care Act 2001 and associated
regulations and guidance;

(b) engage with and respond to formal and informal NHS consultations;

(c) monitor the Council Executive’s statutory responsibility to ensure an effective LINk
through commissioning a host organisation;

(d) scrutinise local arrangements for the commissioning and delivery of local health services
to ensure reduced health inequalities, access to services and the best health outcomes
for citizens.

The Panel will monitor the effectiveness of its work programme and the impact of
outcomes from health scrutiny activity.

Membership

It is proposed that the Health Scrutiny Panel comprises 10 members. Ordinarily, Overview and
Scrutiny Committees / Panels should be politically balanced, but on 23 May 2011 Council
made a unanimous resolution that seats may be allocated differently. On this basis, it is
proposed that membership for the Health Scrutiny Panel 2011/12 is agreed as follows:

Labour Group: 8

Conservative Group: 2

The Overview and Scrutiny Committee can also choose to appoint co-opted members to sit on
the Health Scrutiny Panel, in accordance with agreed arrangements governing overview and
scrutiny co-option.

Chairing

The Chair must be appointed from the pool of 5 overview and scrutiny chairs. The Vice-Chair
will be appointed at the first meeting of the Health Scrutiny Panel from the membership of the
Panel.

| Joint City and County Health Scrutiny Committee |

(@) To scrutinise health matters which impact on the Greater Nottingham area (i.e. the
Nottingham City Council area and the Broxtowe, Gedling, Hucknall and Rushcliffe areas
of Nottinghamshire) to include the statutory health scrutiny role in relation to those
health services which serve the conurbation of Greater Nottingham;

(b)  where an NHS Trust operates in an area wider than the Greater Nottingham area, the
Joint Committee will scrutinise any health matter that affects the Greater Nottingham
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area and the wider area (as far as the County boundary) but will defer to the relevant
City or County Health Scrutiny Committee if requested by that health scrutiny
committee;

(c) the Joint Committee is accountable to Council, has 8 City Councillors (who cannot be
members of the Executive Board) and 8 County Councillors (also non-executive);

(d)  the Chair and Vice-Chair will be appointed in alternate years by each authority. The
Vice-Chair will always be appointed by the authority not holding the Chair.

Meetings:

(@) The Joint Committee will meet at least 2 times per year and usually has 11 meetings
per year;

(b) notice of meetings, circulation of papers, conduct of business at meetings and voting
arrangements will follow the Standing Orders of the authority which holds the Chair, or
such Standing Orders which may be approved by the parent authorities. Meetings will
be open to citizens;

(c) the secretariat of the Joint Committee will alternate annually between the two authorities

with the Chair. The costs of operating the Joint Committee will be met by the Council
providing the secretariat services.
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| Standards Committee |

(@)

(b)

()

(d)

(e)

(f)

(¢);
(h)
(i)

()

(k)

()

(m)
(n)

To promote and maintain high standards of conduct by Councillors and co-opted
members;

to advise the Council on the adoption or revisions of its Code of Conduct, to monitor its
operation and to assist Councillors and co-opted members in observing it;

to arrange training and advice for Councillors and co-opted members on matters
relating to the Council’s Code of Conduct, and related probity issues;

to receive annual reports from the Monitoring Officer relating to complaints from
citizens, internal complaints, whistle-blowing and any other matters relating to conduct
and propriety;

to consider reports and recommendations from the District Auditor relevant to the Code
of Conduct and related probity issues;

to hear cases under the Council's procedure for dealing with complaints about
Councillors’ conduct;

to consider matters referred to it under relevant legislation;
to make recommendations regarding the settlement of cases of maladministration;

to keep under review and make recommendations on the content of the Code of
Conduct for officers and protocols in connection with Councillor/officer relations;

granting dispensations to Councillors, co-opted members and church and parent
governor representatives in relation to the Code of Conduct, as permitted by legislation;

to review the operation of the Council's Confidential Reporting Code and make
recommendations for any changes to it;

to respond to consultation exercises carried out by government and other agencies on
issues related to the work of the Committee;

to consider any other matters referred to it by the Monitoring Officer;

granting and supervising exemptions from political restriction.

The Committee is accountable to Council and comprises 6 City Councillors and four
independent members who are not Councillors or officers and satisfy the statutory conditions
to ensure their independence. The independent members are entitled to vote at meetings.
Substitutes are not permitted.

The Leader of the Council may not be a member of the Committee. Only one Executive
Councillor can be a member. The Chair of the Committee shall be drawn from the independent
members and in the event of equality of votes on any issues, shall have a casting vote. The
Committee meets as and when required.
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| Standards Assessment Sub-Committee |

(@)

(b)

(©)

(d)

To receive allegations that a member of the Council has failed, or may have failed, to
comply with the Council’'s Code of Conduct.

Upon receipt of each allegation and any accompanying report by the Monitoring Officer,
the Sub-Committee shall make an initial assessment of the allegation and shall then do
one of the following:

i refer the allegation to the Monitoring Officer, with an instruction that he/she
arrange a formal investigation of the allegation, or directing that he/she arrange
training, conciliation or such appropriate alternative steps as permitted by
Regulations;

il refer the allegation to Standards for England;

iii decide that no action should be taken in respect of the allegation; or

v where the allegation is in respect of a person who is no longer a member of the
Authority, but is a member of another relevant authority (as defined in Section 49
of the Local Government Act 2000), refer the allegation to the Monitoring Officer

of that other relevant authority;

and shall instruct the Monitoring Officer to take reasonable steps to notify the person
making the allegation and the member concerned of that decision.

Upon completion of an investigation by the Monitoring Officer, the Sub-Committee shall
be responsible for determining whether:

i it accepts the Monitoring Officer's finding of no failure to observe the Code of
Conduct;

il the matter should be referred for consideration at a hearing before the Hearings
Sub Committee of the Standards Committee; or

iii the matter should be referred to the Adjudication Panel for determination.

Where the Sub-Committee resolves to do any of the actions set out in paragraph (b) or
(c) above, the Sub-Committee shall state its reasons for that decision.

The membership comprises 3 members of the Standards Committee with at least one
Councillor. The Chair must be an independent member.

| Standards Hearings Sub-Committee |

(@)

To hold hearings into complaints under Regulation 18 of the Standards Committee
Regulations 2008 and to make findings in accordance with Regulation 19:

. that the member who was the subject of the hearing has not failed to comply with
the Code of Conduct; or
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(b)

. that the member who was the subject of the hearing had failed to comply with the
Code of Conduct but that no action needs to be taken; or

. that the member who was the subject of the hearing had failed to comply with the
Code of Conduct and that a sanction should be imposed.

The exercise of all other powers conferred by Regulation 19 including the imposition of
any sanctions available under the Regulations where it considers it appropriate.

The membership comprises 5 members of the Standards Committee (with a quorum of 3), with
at least one Councillor. The Chair must be an independent member.

| Standards Review Sub-Committee |

(@)

(b)

()

At the request of a person who has made an allegation that a member of the Authority
has failed, or may have failed, to comply with the Council’'s Code of Conduct, to review
a decision of the Assessment Sub-Committee that no action be taken in respect of that
allegation.

Upon receipt of each such request and any accompanying report by the Monitoring
Officer, the Review Sub-Committee shall review the decision of the Assessment Sub-
Committee and shall then do one of the following:

i refer the allegation to the Monitoring Officer, with an instruction that he/she
arrange a formal investigation of the allegation, or specifying that he/she take an
alternative action as permitted by Regulations;

ii refer the allegation to Standards for England;
iii decide that no action should be taken in respect of the allegation; or

v where the allegation is in respect of a person who is no longer a member of the
Authority, but is a member of another relevant authority (as defined in Section 49
of the Local Government Act 2000), refer the allegation to the Monitoring Officer
of that other relevant authority;

and shall instruct the Monitoring Officer to take reasonable steps to notify the person
making the allegation and the member concerned of that decision.

Where the Review Sub-Committee resolves to take any of the actions set out in
paragraph (b) above, the Review Sub-Committee shall state its reasons for that
decision.

The membership comprises 3 members of the Standards Committee with at least one
Councillor, having had no involvement in the decision of the Assessment Sub-committee. The
Chair must be an independent member.
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| Area Committees

Area One

Area Two

Area Three
(known as West
Area)

Area Four

Area Five
Area Six
Area Seven
Area Eight

City Centre

Area Committees, including the City Centre Area Committee, can exercise both executive
and non-executive functions delegated to them by the Executive and Full Council
accordingly. The terms of reference of Areas 1 to 9 are set out below and the terms of
reference of the City Centre Area Committee then follow.

(@) To approve, ensure the delivery of and monitor ward action plans and other

Bulwell and Bulwell Forest
Basford and Bestwood
Aspley, Bilborough and Leen Valley

Arboretum, Dunkirk and Lenton,
Radford and Park

Berridge and Sherwood

Mapperley and St Anns and Dales
Wollaton West and Wollaton East and
Lenton Abbey

Bridge, Clifton North and Clifton South

(covering those parts of Areas 4,6 and
that fall within the City Centre area)

relevant area plans;

North Localit vy
North Locality
North Locality

Central Locality
Central Locality
South Loc  ality

Central Locality

South Local ity

8 Central Locality

(b)  tolead and co-ordinate regeneration and renewal activity at an area level,

(c) to undertake and co-ordinate consultation within their areas;

(d)  within budgetary limits, to be empowered to undertake any measures to achieve

the following objectives:
0] the promotion or improvement of the economic wellbeing of their area;

(i) the promotion of improvement or improvement of the social wellbeing of

their area;
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(€)

(f)

(9)

(h)

()

(k)

(i)  the promotion or improvement of the environmental wellbeing of their area;

to agree priorities, work programmes, and variations in performance standards,

including through Transforming Neighbourhoods processes, for services such as,

but not limited to:

0] footpath replacement;

(i) street lighting;

(i)  patch maintenance;

(iv)  grounds maintenance on community parks and playgrounds (excluding
heritage sites and Bulwell Hall and Bulwell Forest Golf Courses);

in respect of services in the local area, and if urgent, via a panel of the Chair, Vice-

Chair, an opposition Councillor (if there is one) and a community representative, to

approve:

0] housing environmental improvements;

(i) highway environmental improvements of a local nature;

(i)  minor traffic schemes, diversions and closures under highways and road
traffic legislation, of a local nature;

(iv)  applications for footpath closures on grounds of amenity or development;

(v) requests for the making, variation or revocation of gating orders;

and to be consulted on proposals for the following services in relation to the local

area:

(vi)  strategic planning applications;

(vii)  schools re-organisation;

(viii) detailed proposals for landscaping, open space provisions, park equipment
provision and other local enhancements relating to agreements under
Section 106 of the Town and Country Planning Act 1990 and section 278 of
the Highways Act 1980;

to be part of the process for monitoring and scrutinising the performance of local
services (provided by the Council and other bodies) and provide feedback and
recommendations on their effectiveness to the Executive Board and the Overview
and Scrutiny, to include:

(1) refuse collection;

(i) housing — void properties;

(i)  community safety;

(iv)  voluntary sector grants — a half yearly report;

to contribute to Best Value Reviews;

to advise the Executive Board and the Overview and Scrutiny Committee on local
needs and priorities and on the impact of Council policy on their areas;

to input local needs and priorities, identified through area working, to the
preparation of corporate budgets, policies and strategies;

to prepare, implement and review local projects in consultation with local
communities and secure funding from appropriate sources;
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)] to build partnerships between other public, private, voluntary and community
organisations, local residents’ and tenants’ associations;

(m) to suggest and/or approve proposals of local significance to rationalise the City
Council’'s operational property holdings and to be consulted on any proposals to
dispose of operational property holdings in their area of more than local
significance; a proportion of capital receipts to be retained in accordance with a
scheme to be determined by the Executive Board,;

(n)  to allocate grants in amounts not exceeding £25,000 to community or voluntary
organisations for the purposes of benefit to the area covered by the Committee,
within a framework to be approved and reviewed from time to time by the
Executive Board;

(o) to make appointments to outside bodies (where the body relates to the area
concerned) as specified by the Executive Board;

(p) to approve any further matters delegated from time to time by Council or the
Executive Board.

Area Committees are accountable to Council and the Executive Board and there are
usually 6 meetings per annum for each Area Committee.

Membership comprises, for each Area Committee, the Councillors who represent the
wards within the area of that Committee. Substitutes are not permitted.

By provisions contained in regulation 16A of the Local Government (Committees and
Political Groups) Regulations 1990, Area Committees need not reflect the political
balance of the Council as a whole where the Councillors on those committees were
elected for wards wholly or partly within the area concerned. A Councillor on the
Executive Board may serve on the Area Committee appropriate to their ward. Co-options
to the committees may be made.

Where there is an equality of party representation on an Area Committee, the Chair is
appointed by Council, Area Committees themselves appointing the Chair in all other
circumstances.

The terms of reference of the City Centre Area comm ittee are as follows:

| City Centre Area Committee |

(@) To oversee the provision of services within the City centre, the geographical remit
of which is to be defined as that used for corporate planning purposes;

(b)  to make arrangements to consult with interested parties on matters of concern and
interest that impact on the City Centre;

(c) to lead and co-ordinate regeneration and renewal activity at an area level,

(d) to identify the operational needs and priorities of the commercial sector, local
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(e)

(f)
(9)

(h)

(i)

()

(k)

residents and other interested parties with regard to the City Centre and bring
these to the attention of service providers;

to approve, ensure the delivery and co-ordination of the Council’s relevant plans
and to provide direction and scrutiny for specific area management operations;

to appoint tasks groups, as necessary, to facilitate the operation of the Committee;

to consider those crime and anti-social behaviour issues which need to be co-
ordinated and addressed on a City Centre basis which are not being dealt with
through other processes;

within budgetary limits, to be empowered to undertake any measures to achieve
the following objectives:

0] the promotion or improvement of the environmental wellbeing of the area;
(i) the promotion or improvement of the social wellbeing of the area;

(i) the promotion or improvement of the economic wellbeing of the area;

to agree priorities, work programmes, and variations in performance

standards, including through Transforming Neighbourhoods processes, for

services such as, but not limited to:

0] footpath replacement;

(i) street lighting;

(i)  patch maintenance;

(iv)  grounds maintenance on community parks and playgrounds (excluding
heritage sites and Bulwell Hall and Bulwell Forest Golf Courses);

in respect of services in the local area, and if urgent, via a panel of the Chair, Vice-

Chair, and opposition Councillor, to approve:

0] housing environmental improvements;

(i) highway environmental improvements of a local nature;

(@ii)  minor traffic schemes, diversions and closures under highways, road traffic
legislation and traffic regulation orders;

(iv)  applications for footpath closures on grounds of amenity or development;

(v) requests for the making, variation or revocation of gating orders;

and to be consulted on proposals for the following services in relation to the local

area:

(vi)  strategic planning applications;

(vii)  schools re-organisation;

(viii) detailed proposals for landscaping, open space provisions, park equipment
provision and other local enhancements relating to agreements under
Section 106 of the Town and Country Planning Act 1990 and section 278 of
the Highways Act 1980;

to be part of the process for monitoring and scrutinising the performance of local
services (provided by the Council and other bodies) and provide feedback and
recommendations on their effectiveness to the Executive Board and Overview and
Scrutiny, to include refuse collection, housing (void properties), community safety
and voluntary sector grants — a half yearly report;
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)] to advise the Executive Board and the Overview and Scrutiny Committee on local
needs and priorities and on the impact of Council policy on the area;

(m) to input local needs and priorities identified through area working, to the
preparation of corporate budgets, policies and strategies;

(n) to prepare, implement and review local projects in consultation with local
communities and secure funding from appropriate sources;

(o) to build partnerships between other public, private, voluntary and community
organisations, local residents’ and tenants’ associations;

(p) to suggest and/or approve proposals of significance to rationalise the City
Council’'s operational property holdings and to be consulted on any proposals to
dispose of operational property holdings in their area or significance; a proportion
of capital receipts to be retained in accordance with a scheme to be determined by
the Executive Board;

(@) to make appointments to outside bodies (where the body relates to the area
concerned) as specified by the Executive Board;

)] to approve any matters delegated from time to time by Council or the Executive
Board;

(s) to be responsible for the operational management of the Old Market Square and
other public open spaces in the City Centre;

(® to approve the City Centre events programme;

(u)  agree the markets and fairs trading regime and the street trading regime for the
City Centre other than in relation to the designation of streets and determination of
applications which shall remain the responsibility of the Regulatory and Appeals
Committee.

The Committee is accountable to Council and usually has 6 meetings per annum.

The membership comprises one Councillor from Area Committees four, six and eight and
3 additional Councillors from across the City (subject to ensuring political balance is
achieved on the Committee).

In order to provide executive support to the Committee and to ensure the co-ordination of
operational officers, officer representation at meetings will include the following (or a
representative if for any reason the named Officer is unable to attend):

0] Director of Sustainable Development;

(i) Director of Environmental Services;

(i)  Director of Neighbourhoods and Communities;

(iv)  Chief Executive of the Crime and Drugs Partnership.
A range of operational officers from across and beyond the Council will co-ordinate their
activity and report to the Committee. This is to be supported by a small group of
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executive officers liaising with the Chair of the Committee.

The service areas that will report to the Committee are as follows:

(i)
(ir)
(iif)
(iv)
(v)
(Vi)
(vii)

City Centre Management;
City Services;

Neighbourhood Management;
Highways;

Traffic Management;

Crime and Drugs Partnership.
Markets and Fairs

| Joint Committee on Strategic Planning and Transport |

In April 1998 Nottinghamshire County Council and Nottingham City Council established
a Joint Committee between the two Authorities to advise on strategic planning and
transport matters in Greater Nottingham.

The protocol agreed between the two Authorities on the establishment and operation of
the Joint Committee (agreed February 2000) required a two yearly review, to ensure it
remained relevant to the needs of the Joint Committee.

The terms of reference for the Joint Committee are:

(@)

(b)

the role of the Joint Committee is to advise the County Council and City Council
on strategic planning and transport matters taking account of the best interests

of the

whole of Greater Nottingham;

the Joint Committee will be responsible for providing advice on regional, sub-
regional and strategic planning and on transport matters including the following:

(i)

(ii)

(iii)

(iv)

v)
(vi)

Version 7.3

preparation, review, modification and monitoring of strategic planning
advice to the Regional Planning Body;

conformity of Local Development Documents, as agreed with the
Regional Planning Body, and strategic planning and transport comments
on Draft Development Plans prepared by other Local Planning Authorities;

the implementation of the Greater Nottingham elements of the 3 Cities
and 3 Counties Growth point, including the preparing of bids for funding,
agreeing programmes for implementation and keeping the implementation
of the Growth Point under review;

co-ordination of policies and management for minerals and waste matters,
including joint Local Development Documents;

Greater Nottingham Local Transport Plan;

strategic issues arising from the management of the Traffic Control
Centre,
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(d)

(e)

(vii)  strategic issues arising from Public Transport operations, including Bus
Quality Partnerships and the development of the Nottingham Express
Transit;

(viii)  Greater Nottingham Rail Development Plan;

(ix) Regional Spatial Strategies, relevant sub-regional studies, Regional
Transport Strategy, the Integrated Regional Strategy and any other
regional/sub-regional consultation/ consultant studies insofar as the
impact upon Greater Nottingham;

(x) strategic issues arising from the District Council air quality review and
assessment;

to assist the Joint Committee in carrying out the responsibilities in (b) above,
they shall be entitled to receive information and to comment where they deem
appropriate on other relevant matters including;

0] Development Plan policies and strategy for the rest of the County;

(i) Local Transport Plan for the rest of the County;

(i)  planning applications within Greater Nottingham subject to the statutory
timetable;

(iv)  wider aspects of Regional Spatial Strategies and Sub-Regional Studies;
(v) major development proposals in areas surrounding Greater Nottingham;
(vi)  significant development in the highway and transport networks;

(vii)  major strategic initiatives of either Authority in Greater Nottingham e.g.
tackling climate change;

(viii) economic strategies for Greater Nottingham;

(ix) government legislation, regulations and guidance affecting strategic
planning and transport matters;

the Joint Committee will be responsible for advising on strategic planning and
transport matters across the Nottinghamshire Part of the 3 Cities Sub Area as
defined by the East Midlands Regional Strategy. This area will be known as
Greater Nottingham. In undertaking the responsibilities for Growth Point in
paragraph (b)(iii) above, the area will also include Erewash Borough, to coincide
with the boundaries of the Nottingham Core Housing Market Area element of the
3 Cities and 3 Counties Growth Point;

the views of the Joint Committee will be communicated to the appropriate
executive or other body or bodies of the County and City Councils as soon as
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possible following a resolution by the Joint Committee. Where the Joint
Committee has expressed a view on a particular matter that is the subject of a
report to any of the parent executive bodies, the recommendation of the Joint
Committee will be included in the report.

Membership:

(@  the Joint Committee will be composed of four Councillors from each Authority;

(b)  with the agreement of the Chair and Vice-Chair, other members may be co-
opted onto the Committee from time to time to assist the Joint Committee in
carrying out the responsibilities in paragraphs (b) to (d) above. Such members
will not have voting rights;

(c) the appropriateness of co-opted members will be reviewed in accordance with
review paragraph below;

(d)  the Chair and Vice-Chair will be appointed in alternate years by each authority.
The Vice-Chair will always be appointed by the authority not holding the Chair.

Meetings:

(@ the Joint Committee will meet at least 4 times a year,

(b) notice of meetings, circulation of papers, conduct of business at meetings and
voting arrangements will follow the Standing Orders of the authority which holds
the Chair, or such Standing Orders which may be approved by the parent
authorities. Meetings will be open to citizens;

(c) the secretariat of the Joint Committee will alternate annually between the two

authorities with the Chair. The costs of operating the Joint Committee will be met
by the Council providing the secretariat services. The work of the Joint
Committee will be serviced by a Joint Officer Steering Group which will assist the
Chair and Vice-Chair in setting agendas and brief them prior to meetings. They
will also be responsible for communicating the views of the Joint Committee.

Disagreement between the two authorities:

(@)

(b)

where the members of the Joint Committee cannot arrive at a view on a
particular issue which enjoys the support of the majority of members, that issue
should be referred back to the relevant executive bodies of the two Councils;

participation in the Joint Committee will not deter either authority from expressing
a dissenting opinion on any specific issue. The right to make representations at a
formal deposit stage, at the Examination in Public, at a Public Local Inquiry or at
any consultation stage in the formal development plan making process, will not
in any way be curtailed by membership of the Joint Committee.

Review:
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The role and operation of the Joint Committee will be kept under review, with a further
complete review of its responsibilities and workings not later than two years from the
adoption of this revised protocol.

| East Midlands Shared Services Joint Committee |

Subject to the terms of the East Midlands Shared Services Partnership Agreement

to:

(i)

(ii)

(iii)

(iv)

(v)

(vi)

(Vi)

(Vi)

(ix)

x)

(xi)

Oversee and provide strategic direction for the development, implementation
and on-going operation of EMSS;

Ensure the effective delivery of the shared service functions in accordance
with the terms of the agreement

Monitor the effectiveness of those arrangements and make
recommendations to the Member Authorities e.g. in the event of any
changes to legislation, developments in best practice or the requirements
imposed on Member Authorities;

On an annual basis, agree a three year business plan for EMSS including:
» Service delivery, service development & financial objectives
* Performance improvement & efficiency targets
» Staffing
* Business continuity planning
* Risk management

Set annual capital, revenue and staffing budgets for EMSS and no later than
1st December in each year submit these to the Member Authorities for
approval as part of the business plan

Monitor the operational performance of EMSS on a quarterly basis

Ensure service delivery is in accordance with the key performance indicators
and agreed national, regional and local priorities

Ensure effective action is taken to remedy any under-performance in the
delivery of services

Monitor the financial performance of EMSS — quarterly report and monthly
updates

Determine the arrangements for support services in agreement with the Host
Authority and in consultation with the Head of Shared Service

Produce an annual report to the member Authorities by no later than 30th
June in each year covering the performance of EMSS in the 12 month
period ending on the preceding 31st March
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(xii)  Co-operate with and participate in Overview and Scrutiny exercises of the
Member Authorities into the activities of EMSS

(xii) Review the operation and effectiveness of the shared service arrangements
at least every two years, consider ways in which the Shared Services
partnership can be expanded and make recommendations to the Member
Authorities as appropriate

RULES FOR CONDUCT OF MEETINGS AND PROCEEDINGS OF THE JOINT

COMMITTEE

Preamble: The Joint Committee shall follow the normal arrangements which apply
to the proceedings of local government committees with the following additional
provisions applying:

1. Annual Meeting
1.1  The Joint Committee shall in every year hold an Annual Meeting
1.2  The first meeting held after the Annual Meeting of all the Member
Authorities in any year shall be the Annual Meeting
1.3  The Joint Committee may in every year hold in addition to the Annual

Meeting such other meetings as they may determine

2. Membership

2.1

2.2

The membership of the Joint Committee to comprise four elected
members, two being drawn from each Council's Executive

Each Authority will have the right to appoint a substitute elected
member drawn from their Executive to attend any meeting of the Joint
Committee in place of an appointed elected member provided that the
Secretary shall be given at least 24 hours notice of any such
appointment

3. Appointment of Chairman, Vice Chairman, Secretary and Treasurer

3.1 The Joint Committee shall appoint one of its Members to be Chairman

of the Joint Committee who shall subject to paragraph 3.2 and, unless
he resigns his office or ceases to be a member of the Joint Committee,
continue in office for a period of 24 months or until his successor
becomes entitled to act

3.2 The first Chairman of the Joint Committee shall be a person nominated

by Nottingham City and shall hold office for the period up to 31st May
2013

3.3 The Chairmanship of the Joint Committee following the initial
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appointment by Nottingham City shall rotate between Leicestershire
and Nottingham City on a two year cycle

3.4 The Joint Committee shall appoint one of its Members to be Vice
Chairman of the Joint Committee who shall subject to paragraph 3.5
and, unless he resigns his office or ceases to be a member of the Joint
Committee, continue in office for a period of 24 months or until his
successor becomes entitled to act

3.5 The first Vice Chairman of the Joint Committee shall be a person
nominated by Leicestershire and shall hold office for the period up to
31st May 2013.

3.6 The Vice Chairmanship of the Joint Committee following the initial
appointment by Leicestershire shall rotate between Nottingham City
and Leicestershire on a two year cycle

3.7 The role of Secretary and Treasurer to the Joint Committee will be
provided by Nottingham City Council

4. Casual Vacancies
4.1 On a casual vacancy occurring in the office of Chairman or Vice

Chairman of the Joint Committee the vacancy shall be filled by the
appointment by the Joint Committee of one of their members at the next
meeting and the person so appointed shall hold office until the date
upon which the person in whose place he is appointed would regularly
have retired

5. Calling of Meetings

5.1

5.2
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The Secretary of the Joint Committee shall summon the

members to such meetings as may:

5.1.1 have been agreed in accordance with paragraph 1.3;

5.1.2 be called by the Chairman of the Joint Committee or, if the
office of Chairman is vacant, the Vice Chairman of the
Joint Committee at any time;

5.1.3 be requisitioned by any two members of the Joint Committee
giving notice in writing signed by them to the Secretary of the
Joint Committee specifying the nature of the business to be
transacted; or

5.1.4 be requisitioned by any Member Authority giving notice in
writing to the Secretary of the Joint Committee specifying the
nature of the business to be transacted and signed by the Chief
Executive or proper officer of the Member Authority

Unless the persons giving notice requisitioning a meeting in
accordance with paragraph 5.1.3 or paragraph 5.1.4 agree otherwise
any meeting consequent upon such a requisition shall so far as
practicable be held within 10 working days of the date of the receipt of
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5.3

5.4

5.5

the requisition by the Secretary to the Joint Committee

At least five clear working days before a meeting of the Joint
Committee

5.3.1 notice of the time and place of the intended meeting shall be
published at the offices of both Leicestershire and Nottingham
City: and

5.3.2 a summons to attend the meeting, specifying the agenda for
that meeting and signed by the Secretary to the Joint
Committee shall be sent to

5.3.2.1 every member of the Joint Committee;
and
5.3.2.2 the proper officer of every Member Authority by

sending by first class mail to the principal office
address of the Member Authority or by sending
an electronic copy by e-mail to any e-mail
address notified to the Secretary of the Joint
Committee for that purpose

The Secretary will draw up the agenda in consultation with both the
Chairman and Vice Chairman.

No business shall be transacted at a meeting requisitioned by the
members of the Joint Committee other than that specified in the agenda

6. Nominated Officers To Attend

6.1

The Head of Paid Service the Monitoring Officer and the s151 Officer of
each Member Authority or their respective nominees shall be entitled to
attend every meeting of the Joint Committee in the capacity of
observer.

7. Quorum

7.1

The number of Members constituting a quorum shall be one quarter of
the membership of the Joint Committee provided that in no case shall a
quorum be less than three members and further provided that no item
of business shall be transacted at a meeting of the Joint Committee
unless at least one member from each Founding Member Authority ** is
present and entitled to vote thereon.

8. Standing Orders

8.1
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Subject to anything expressly provided herein the Standing Orders
(Meeting Procedure Rules) of the Authority providing the Secretariat will
apply to the Joint Committee
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10.

Voting
Given the composition of the Joint Committee, decisions shall normally
be taken on the basis of consensus

Sub-Committees

The provisions of these Terms of Reference shall apply mutatis mutandis to
meetings of subcommittees as they do to meetings of the Joint Committee

** Nottingham City Council and Leicestershire County Council

| Greater Nottingham Light Rapid Transit Advisory Com mittee |

The Committee advises on issues relating to the construction and operation of the
system (within the constraints of contractual arrangements).

The Committee is accountable to Council and usually has 4 meetings per annum.

The membership comprises 5 City Councillors, 5 County Councillors and the following
independent representatives:

(@)

PEDALS

Nottinghamshire Chamber of Commerce and Industry
Midlands Rail Passenger Committee

Nottingham Trent University

Nottinghamshire Transport 2000

Nottingham Transport Partnership

| HEALTH AND WELL BEING BOARD |

(Agreed at Executive Board on 19 July 2011)

The Nottingham City Shadow Health and Wellbeing Board will act as a
shadow until the formal constitution of the Health and Wellbeing Board in
April 2013, when it will become a committee of the City Council with
executive powers.

During the interim period the Shadow Health and Wellbeing Board (the
Board) will promote the development of robust and appropriate governance
arrangements to ensure the effective introduction of the formal statutory
Health and Wellbeing Board and will oversee relevant transitional
arrangements for health, social care and public health until the new
arrangements are fully in place for the NHS.

The Board will lead and advise on work to improve the health and wellbeing
of the population of Nottingham City and specifically to reduce health
inequalities. It will support the development of improved and joined up
health and social care services. In support of these aims the role of the
Board is:

to identify health and well-being needs and inequalities, and agree priorities
across the city;
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(b)

()

(d)

(€)

(f)

(9)

(h)

(i)

()

to oversee, where appropriate, the use of relevant public sector resources
across a wide spectrum of services and interventions to ensure outcomes
from health care, social care and public health interventions;

to prepare and publish a Joint Health and Wellbeing Strategy, supported by
all stakeholders, for approval by the Council, NHS Nottingham City and the
NHS Nottingham Clinical Commissioning Group to provide a strategic
framework for commissioning of health care, social care and public health
to meet the needs (identified in a Joint Strategic Needs Assessment);

to publish and refresh the Joint Strategic Needs Assessment (JSNA),
including the Pharmaceutical Needs Assessment, so that future
commissioning and policy decisions and priorities are based on evidence;

to oversee joint commissioning and joined up provision for patients, social
care service users and carers, including social care, public health and NHS
services with aspects of the wider local authority agenda that also impact
on health and wellbeing, such as housing, education and the environment;

to consider local commissioning plans to ensure that are in line with the
Joint Health and Wellbeing Strategy;

to promote public involvement in the development of the JSNA and the
Health and Wellbeing Strategy;

to liaise with the NHS Commissioning Board (once established) as
necessary, including to give the Board's views on the establishment and
authorisation of the statutory Clinical Commissioning Group for the city, on
the Group’s commissioning plans to ensure that they are in line with the
Health and Wellbeing Strategy and on the Group’s annual assessment;

to establish time limited task and finish groups to carry out work on behalf of
the Board;

to ensure that robust arrangements are in place for smooth transition into
the statutory Health and Wellbeing Board by April 2013

The Board is accountable to the Executive Board of the Local Authority and
in the interests of public accountability and transparency will also be subject
to overview and scrutiny by the Council’s existing structures for the
statutory scrutiny of local authority and health functions.

All Board partner organisations agree to provide the relevant overview and
scrutiny committee of the City Council with such information about the
planning, provision and operation of services within their area as the
committee may reasonably require to discharge its scrutiny functions.
Partners will not, however, be required to give:

0 Confidential information which relates to and identifies an
individual unless the information is disclosed in a form ensuring
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(@)

(b)

()

(d)

(€)

(@)

(b)

()

(@)

that individuals' identities cannot be ascertained, or an individual
consents to disclosure;

0 Any information, the disclosure of which is prohibited by or under
any enactment;

0 Any information, the disclosure of which would breach commercial
confidentiality.

Board members agree that their representatives will attend and answer
such questions as appear to the committee to be necessary for discharging
its functions. The committee will give the members concerned reasonable
notice of the intended date of his / her appearance.

With regard to meetings:

the Board shall meet every other month on a programme of meetings to be
determined at the first full meeting of the Board;

the Chair of the Board shall have the right to convene, in consultation with
the Vice Chair, special meetings of the Board as appropriate;

all business of the Board shall be conducted in public in accordance with
the provisions of Schedule 12(A) of the Local Government Act 1972 (as
amended) shall apply to meetings of the Board;

the quorum for meetings shall be three voting members and must include at
least one councillor and one representative of the Clinical Commissioning
Group;

the conduct of all members of the Board shall be governed by the code of
conduct of their respective organisations and members shall behave with
courtesy and respect towards others and shall say nothing which might
bring the Board into disrepute or disrupt the business of the Board, the City
Council, NHS Nottingham City, or the Clinical Commissioning Group.

With regard to the agenda and reports:

the summons to attend a meeting of the Board and all reports referred to in
the summons shall be sent to members of the Board at least five clear
working days before the meeting concerned,

reports accompanying the agenda must be received by the Constitutional
Services Officer two clear days prior to the despatch of the agenda
summons;

unless previously agreed, all reports shall be in writing and shall conform to
the style and templates of Nottingham City Council, who will act as
Secretary to the Board.

Membership
It is the role of the Local Involvement Network (HealthwWatch when

Version 7.3 53



(b)

()

(d)

(€)

(f)

(@)

(b)

(©)

(d)

(e)
(f)

constituted) representative to ensure that the diversity of the Nottingham
City’s patient, public and carer population is represented at meetings of the
Board.

It is the role of the Third Sector Forum representative to represent and be
accountable to all providers within this sector at meetings of the Board.

Substitutes for voting members are allowed for any of the voting members,
providing that notice of substitution is given at least one hour in advance of
a meeting date.

Substitutes for non-voting members are allowed, providing that they are
empowered by the organisation they are representing to make decisions in
line with the terms of reference of the Board and providing that notice of
substitution is given at least one hour in advance of a meeting date.

All members of the Board are accountable to the organisation / sector which
appointed them and employees of partner organisations are accountable to
their respective employers. Each member has a responsibility and a role to
play in the communication of the Board’s business and progress through
their respective organisation’s mechanisms. They should be of sufficient
seniority to represent the views of their organisation sector and to commit
resources to the Board’s business. It will be the responsibility of each
partner agency to determine what those arrangements are.

The Board may co-opt additional non voting members as relevant to
support effective delivery of its responsibilities.

Chairing / Voting arrangements:

the Chair of the Board shall be appointed by the Executive Board and shall
be one of the councillor members.

the Vice Chair of the Board shall be appointed by the Board and shall be
one of the Clinical Commissioning Group members.

it is expected that most items will be agreed by consensus but, where this is
not the case, then only those members listed as voting members may vote;

In Nottingham City Council, the statutory roles of Director of Children’s
Services and Director of Adult Social Services are held by the same post
holder who will, therefore, have two votes.

the Chair of the Board shall have a second or casting vote;

voting on all issues shall be by show of hands, subject to any legal
requirements;

To receive regular reports from:

Version 7.3 54



(1) The Commissioning Executive Group - on progress towards priorities

(i) Children’s Partnership Board - on health related activities happening
against Children and Young People Plan

(i) Nottingham City Safeguarding Children Board - on health related activities

(iv) Nottingham City Adults’ Safeguarding Partnership Board - on health related
activities
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Section 6

Memberships of Committees/Boards

EXECUTIVE BOARD

To be updated after full Council on 14 May 2012

EXECUTIVE BOARD COMMISSIONING SUB COMMITTEE (5)

To be updated after full Council on 14 May 2012

CORPORATE PARENTING BOARD (9) (7:2)

Labour Group Conservative Group
To be updated after full Council on 14
May 2012

AUDIT COMMITTEE (10) (7:2:1)

Labour Group Conservative Group

To be updated after full Council on 14
May 2012

TRUSTS AND CHARITIES COMMITTEE (9) (7:2)

Labour Group Conservative Group
To be updated after full Council on 14
May 2012

DEVELOPMENT CONTROL COMMITTEE (15) (13:2)

Labour Group Conservative Group
To be updated after full Council on 14
May 2012

LICENSING COMMITTEE (15) (13:2)

Labour Group Conservative Group

To be updated after full Council on 14
May 2012
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REGULATORY AND APPEALS COMMITTEE (13) (11:2)

Labour Group Conservative Group

To be updated after full Council on 14
May 2012

APPOINTMENTS AND CONDITIONS OF SERVICE COMMITTEE (11) (9:2)

Labour Group Conservative Group

To be updated after full Council on 14
May 2012

STANDARDS COMMITTEE (6) (5:1) plus 4 Independent Members

Labour Conservative

To be updated after full Council on 14
May 2012

AREA COMMITTEES
Membership comprises, for each Area Committee, the Councillors who
represent the wards within the area of that Committee. Substitutes are not

permitted.

To be updated after full Council on 14 May 2012

CITY CENTRE AREA COMMITTEE (7) (5:2)

Labour Group Conservative Group

To be updated after full Council on 14
May 2012

OVERVIEW AND SCRUTINY COMMITTEE (16) (12:2:2)

Labour Group Conservative Group

To be updated after full Council on 14
May 2012
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JOINT COMMITTEE FOR APPOINTMENTS TO THE POLICE AUTH ORITY
(3) (3:0)

City Membership

Labour Group

To be updated after full Council on 14 May 2012

Nominations to the Joint Committee for Appointments to the Police Authority
are made for a two year term.

NOTTINGHAMSHIRE AND CITY OF NOTTINGHAM FIRE AND RES CUE
AUTHORITY (6) (5:1)

City Membership
Labour Group Conservative Group

To be updated after full Council on 14
May 2012

HEALTH SCRUTINY PANEL (10) (8:2)

Labour Group Conservative
To be updated after full Council on 14

May 2012

CALL IN PANEL (8) (6:2)
Labour Group Conservative

To be updated after full Council on 14
May 2012

ALCOHOL RELATED HARM SCRUTINY REVIEW PANEL _(5) (4:1)
Labour Conservative

To be updated after full Council on 14
May 2012
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FUEL POVERTY SCRUTINY REVIEW PANEL (6) (5:1)
Labour Conservative

To be updated after full Council on 14
May 2012

DRUG EDUCATION SCRUTINY REVIEW PANEL (10) (5:1:4)
Labour Conservative

To be updated after full
Council on 14 May 2012

BUDGET CONSULTATION WITH THE VOLUNTARY SECTOR SCRUT INY
REVIEW PANEL (6) (5:1)
Labour Conservative

To be updated after full Council on
14 May 2012

EMPTY AND DERELICT PROPERTY SCRUTINY REVIEW PANEL (6) (5:1)
Labour Conservative

To be updated after full Council on
14 May 2012

PERSONAL BUDGETS SCRUTINY REVIEW PANEL (6) (5:1)
Labour Conservative

To be updated after full Council on
14 May 2012

RESETTLEMENT AND REHABILITATION OF PRISONERS SCRUTI NY
REVIEW PANEL (6) (5:1)
Labour Conservative

To be updated after full Council on
14 May 2012
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JOINT CITY AND COUNTY HEALTH SCRUTINY COMMITTEE (8) (7:1)

City Membership
Labour Group Conservative Group
To be updated after full Council on 14

May 2012

JOINT COMMITTEE ON STRATEGIC PLANNING AND TRANSPORT (4)
(4:0)

City Membership

Labour Group

To be updated after full Council on 14 May 2012

EAST MIDLANDS SHARED SERVICES JOINT COMMITTEE (4) (2:2)

City Membership

Labour Group

To be updated after full Council on 14
May 2012

HEALTH AND WELL BEING BOARD
Voting members

To be updated after
full Council on 14 May
2012

Non-voting Members

Ms E Yardley Nottingham City Council

Mr T O’Neill Nottingham City Council

Ms A Schofield Nottingham City Homes

Ms L Bacon Nottingham City Care Partnership

Mr P Moyes Nottingham Crime and Dugs Partnership

Dr P Miller Nottingham Healthcare NHS Trust

Ms A Danvers Nottingham Jobcentre Plus

Ms A Kandola Nottingham Third Sector Forum

Mr D Mortimer Nottingham University Hospitals NHS Trust
S Nickless Chief Superintendent Nottinghamshire Police

(City Division)
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GREATER NOTTINGHAM LIGHT RAPID TRANSIT ADVISORY

COMMITTEE (5) (5:0)

City Membership
Labour Group

To be updated after full Council on 14 May 2012
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Section 7

| Formal roles and responsibilities |

This section details the roles and responsibilities of individual formal positions within the
Council that are either statutory or occupy a significant role in respect of the executive,
scrutiny or civic and ceremonial infrastructure of the Council.

The following positions are detailed in the numbered sections indicated:

1 City Councillor

2 Lord Mayor

3 Sheriff of Nottingham

4 Leader of the Council

5 Deputy Leader of the Council

6 Portfolio Holders - General responsibilities
7

8

9

10 Portfolio Holder Titles will be updated after thea  nnual
11 meting of Full Council on 14 May 2012
12

13

14

15

16 Executive Assistants to Portfolio Holders
17 Chairs of Overview and Scrutiny

18 Vice Chairs of Overview and Scrutiny

19 Chair of Development Control Committee
20 Chair of Licensing Committee

21 Chairs of Area Committees

22 Chair of Standards Committee
23 Chair of Audit Committee

24 Chair of Appointments and Conditions of Service Committee
25 Chair of Regulatory and Appeals Committee

26 Chair of Trusts and Charities Committee

27 Executive Portfolio Holders (names and addresses)
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| 1. City Councillor (and general member of a Committ  ee) |

The key responsibilities for the role of City Councillor are identified as follows, all

Councillors:

1 Are collectively the ultimate policy makers and carry out a number of
strategic and corporate functions appropriate to a member of Council.

2 Represent their communities and bring their views into the Council's
decision making process. They are the advocate of, and for, the
communities they serve.

3 Effectively, fairly and impartially represent the interests of their ward and
those of individual citizens.

4 Undertake the necessary action arising from citizen casework.

5 Contribute to the good governance of the Council and of the City and
actively encourage community participation in decision making.

6 Are members of the Area Committee covering the ward which they
represent.

7 Are willing to take on special standing or time-limited responsibilities
should it be required of them.

8 Are available to represent the Council on other bodies.

9 Are to participate actively and effectively as a member on any scrutiny,
regulatory or other committee / panel, assembly or forum to which they
are appointed.

10 Should seek to play an active role in the Council’s overview and scrutiny
function.

11 Develop and maintain a working knowledge of the organisation, services and
activities and other matters which affect and impact ion the role of the
Committee they are appointed to.

12 Are required to maintain the highest standards of conduct and ethics.
Additionally, a number of Councillors are appointed to special roles within the
Council and these roles and their responsibilities are also set out later in this
Part.

13 Should undertake an annual Personal Development Review, commit to

attend necessary and recommended development activities relevant to
their roles and responsibilities. To keep informed on matters relating to
the Council, the City and local government generally.
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Rights and duties

Upon being elected as a Councillor, certain rights and duties are conferred upon
individual Councillors:

14

15

All Councillors have a right of access to documents, information, land and

buildings of the Council as is necessary for the proper discharge of their
duties and in accordance with the law and the protocols set out in this
constitution.

Councillors must not make public information which is confidential or exempt
or divulge information given in confidence to anyone other than a Councillor
or colleague entitled to know it; for these purposes “confidential” and
“exempt” information are defined in the Core Constitution (Access to
Information).

| 2. Lord Mayor |

The key responsibilities for the role of the Lord Mayor are identified as follows:

1

Upholding and promoting the purposes of the Council's constitution and the
interests of the wider Council and citizens.

Presiding over meetings of the Full Council so that its business can be
carried out efficiently and with regard to the rights of councillors and the
interests of the community; to make rulings that are binding in the Council
meeting.

Ensuring that the business of the Full Council is planned and managed
effectively and transparently in the interests of the wider Council and
citizens.

To ensure that the plans and strategies that form the Council's Policy
Framework are considered by Council in a planned and co-ordinated
manner.

Ensuring that the Council meeting is a forum for the debate of matters of
concern to the local community.

The resolution, in accordance with the Council’'s Standing Orders, of any
disagreement between the Council and the Executive Board in respect of
the budget and the policy framework.

Attending civic and ceremonial functions as the Council requires.

Presiding over Citizenship ceremonies to welcome new British citizens to
the City of Nottingham.

Receiving members of the Royal Family and other important visitors to the City.
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| 3. Sheriff of Nottingham |

The key responsibilities for the role of Sheriff of Nottingham are identified as follows:

In the absence of the Lord Mayor, the Sherriff of Nottingham assumes the
specific responsibilities outlined as per the Lord Mayor’s responsibilities.

Section 246 of the Local Government Act 1972 preserves the right of
councils to appoint a Sheriff. The post of Sheriff does not have a legal
position within a council nor within Royal or social precedence. It is
therefore without legal or administrative functions.

The role of the Sheriff of Nottingham City is a ceremonial one to promote
the City as a destination for visitors for short breaks, conferences, business
and shopping, and to encourage local residents to use and take part in
cultural and leisure activities in the City. This is achieved by performing the

(i)  supporting the tourism strategy for the City and County;

(i)  welcoming tourists and visitors to the City at various events, including
conferences and entertainment/hospitality venues;

(i)  hosting welcome receptions in order to promote the City, in particular
for conference delegates and journalist familiarisation visits;

(iv)  working with Experience Nottinghamshire at promotional events such
as tourism and destination exhibitions;

(v) opening new retail, entertainment or visitor attractions in the City and

1
2
3
following functions:
County.
| 4. Leader of the Council |

The key responsibilities for the role of Leader of the Council are identified as follows:

1

Under the Strong Leader and Cabinet Executive Governance Model
adopted by the City Council on 13 December 2010, the Leader is
responsible for:

(1) the allocation and discharge of all executive functions;

(i) determining the size of the executive, appointing its members and
removing them at any time;

(i)  appointing a member of the Executive as the Deputy Leader or
removing that person from Office and appointing a replacement.

To carry out the functions of his/her specifically allocated Portfolio as
follows:

()  working with partners to build a shared vision for the City, aiming to
ensure that Council policies and plans, and those of the Council’s
partners, match that vision;

(i)  promoting the City, and the Council and its core values and
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objectives;

(i) steering and overseeing the strategic use of resources and the
strategic planning cycle of the Council to achieve its objectives;

(iv) leading the political development of the City, within the context of
regional, national, European and international policy and strategic
partnerships;

(v) leading the work of the Executive Board in developing, setting and
implementing policy and in taking key decisions;

(vi) speaking and issuing statements on behalf of the City Council.

To report to Full Council on all appointments he/she makes to the Executive
Board.

To prepare the forward plan of ‘key decisions’.

To ensure that the Code of Conduct is observed and that ethical behaviour
is promoted.

To support open and transparent Scrutiny, encouraging Full Council, The
Executive and statutory partners to work constructively with Scrutiny in
developing policies and strategies for the future and in improving Council
services.

The Leader may give notice to the Chief Executive or any relevant
Corporate Director that he/she requires a report or portfolio holder decision
to be prepared for consideration by himself/herself or the appropriate
decision making board/committee in relation to functions within his/her remit
of responsibility. On receipt of this notice the Chief Executive or relevant
Corporate Director will ensure that a report or portfolio decision form is
produced for consideration within 14 working days or will provide reasons to
the Leader as to why it cannot be produced within that timescale. Any such
notice from the Leader shall be copied to the Head of Democratic Services.

| 5.

Deputy Leader of the Council |

The key responsibilities for the Deputy Leader are identified as follows:

1

If the Leader is unable to act or the office of Leader is vacant, to deputise
for and act in his/her place.

To provide assistance and support to the Leader and all portfolio holders in
the delivery of their individual areas of responsibility.

Value for Money and Organisational Health.
Improved cross-cutting service delivery.
To carry out the functions of his/her specifically allocated portfolio.

The Deputy Leader and Portfolio Holder(s) may give notice to the Chief
Executive or any relevant Corporate Director that he/she requires a report
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or portfolio holder decision to be prepared for consideration by themselves
or the appropriate decision making board/committee in relation to functions
within their remit of portfolio responsibility. On receipt of this notice the
Chief Executive or Corporate Director will ensure that a report or portfolio
decision form is produced for consideration within 14 working days or will
provide reasons to the Deputy Leader or Portfolio Holder as to why it
cannot be produced within that timescale. Any such notice from the Deputy
Leader or Portfolio Holder(s) shall be copied to the Head of Democratic
Services.

| 6.

Portfolio Holders — general responsibilities |

In addition to their specific portfolio responsibilities all Portfolio Holders also have the
following common responsibilities:

1

Sharing responsibility with the Leader, Deputy Leader and other members
of the Executive for the Executive business of the Council.

Promoting and being accountable for the services in their portfolio within the
Council and the City as a whole, and nationally and internationally as
required, representing the Council’'s views on matters of corporate or
strategic policy within their portfolio.

Ensuring that the executive functions within the portfolio are performed in
accordance with approved Council policies and strategies, and to the
highest ethical standards.

Below the level of Key Decisions, and where not otherwise delegated,
taking executive decisions in relation to executive functions within their
portfolio, and in accordance with constitutional requirements. A portfolio
holder may delegate decisions in respect of matters within their portfolio to
an officer (subject to the financial limits set out in the constitution).

Reporting to the Leader, Executive Board and Overview and Scrutiny
bodies on the performance of their portfolio, as reasonably required.

Directing, encouraging and developing Executive Assistants working on
behalf of the Executive, and other Councillors and, generally, acting as a
role model.

Approving capital expenditure in accordance with Financial Regulations on
schemes within the remit of their portfolio which form part of the approved
capital programme.

Speaking and issuing statements on behalf of their area of responsibility, in
line with policy agreed by the Leader.

To support open and transparent Scrutiny and to work constructively with
Scrutiny in developing policies and strategies for the future and in improving
Council services. To work collaboratively with Scrutiny councillors (including
attendance at scrutiny meetings, as required).
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Any Portfolio Holder may give notice to the Deputy Chief Executive/
Corporate Director of Resources that he/she requires a report or portfolio
holder decision to be prepared for consideration by themselves or the
appropriate decision making board/committee in relation to functions within
their remit of portfolio responsibility. On receipt of this notice the Deputy
Chief Executive/Corporate Director of Resources will ensure that a report or
portfolio decision form is produced for consideration within 14 working days
or will provide reasons to the Portfolio Holder as to why it cannot be
produced within that timescale.

PLEASE NOTE:

All information relating to roles and responsibilit ies for Portfolio Holders will
updated after the annual meeting of full Council on 14 May 2012.

be

| 16.

Executive Assistants |

The key responsibilities for the role of an Executive Assistant are identified as follows:

1

Executive Assistants will provide general political support to the Executive
and will, mainly, achieve this by supporting particular Executive Councillors’
portfolios and areas of executive work and be responsible in the first
instance to a named Portfolio Holder. Their roles will include the following:

(@) Development of policy in areas allocated by the Executive including
leading policy development in particular areas of the Portfolio
Holder’'s responsibilities.

This will involve attending weekly briefings with executive councillors
and/or senior officers, contributing to the discussions of key issues
facing the leadership of the council and its partners.

(b)  Assisting Executive Councillors in all elements of work within their
portfolios, including:

(i) carrying out research and providing advice on executive
functions, including briefings to support portfolio decisions;

(i) supporting liaison between the Executive Councillors and other
Councillors, Corporate Directors and the Overview and
Scrutiny function, and external organisations;

(i) representing the Executive Councillors at internal meetings and
at consultation events with the voluntary sector, business and
other partners, service users and citizens;

(iv) representing the Executive Councillor and the Council at
external meetings ensuring that the Council is represented at
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as many events as possible.

(c) Development of knowledge, experience and expertise in the portfolio
of the Executive Councillor through:
0] attending conferences and development events for their
portfolio area;
(i) visiting frontline delivery points for the portfolio area;
(i)  reading and research as appropriate to keep up to date with
issues in the portfolio area.

Executive Assistants do not have delegated authority to take executive
decisions in relation to any executive functions.

An Executive Assistant may not participate in the business of the Overview
and Scrutiny Committee nor any of its Review Panels involving a portfolio
with which they are assisting. They may, however, be invited to attend the
meeting in the capacity of expert witness.

| 17. Chairs of Overview and Scrutiny |

The key responsibilities for the role of Chairs of Overview and Scrutiny are identified
as follows:

1

10

To be responsible for and lead on scrutiny of a review area within the
panel’s allocated remit.

To work with and take advice from the overview and scrutiny team.

To effectively Chair and manage meetings, including facilitating healthy
discussion.

To ensure that all panel members (including any co-opted members) are
engaged in the work of the panel and have the opportunity to contribute to
the scrutiny process.

To maintain the direction of the review, ensuring that the scope is clear, that
the panel remains focused on the topic and that timescales are adhered to.

To fully involve relevant key stakeholders, including colleagues, Executive
councillors, service users, expert contributors and partners.

To ensure that resources allocated to the panel are used effectively.

To ensure that high standards of conduct, courtesy and consideration are
maintained at all times.

To ensure that scrutiny is an open, transparent process that informs,
consults, and engages with the needs of local people and local
communities, particularly traditionally excluded groups where relevant.

To make sure that recommendations are evidence-based.
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12

13

14

To be a member of the Overview and Scrutiny Committee and contribute to
its work and the overall scrutiny function.

To act as a link between the panel and the Overview and Scrutiny
Committee

To champion scrutiny, identifying and sharing best practice.

To take responsibility for continuous development and improvement to fulfil
the role.

Chairs of Scrutiny Panels
In addition to the above:

1

To support the panel to agree and prioritise its work programme, taking into
account resources and workload.

To guide the panel’'s work to scrutinse relevant topics.

To develop constructive ongoing working relationships with Executive
councillors, colleagues and partners.

To represent and promote the scrutiny function to internal and external
bodies.

To represent the Council when required at local, regional and national
forums concerned with overview and scrutiny.

To evaluate the impact and value of work carried out and to identify areas
for improvement.

Chair of the Overview and Scrutiny Committee
In addition to the above:

1

To be the councillor lead for the Scrutiny function of the authority, with
specific responsibility for chairing meetings of the Overview and Scrutiny
Committee.

To lead the development and delivery of an annual review programme,
ensuring that it reflects the corporate and improvement priorities of the
Council and its partners.

To liaise with the Leader or his/her deputy on matters requiring urgent
determination.

| 18. Vice-Chairs of Overview and Scrutiny |

The key responsibilities for Vice-Chairs of Scrutiny are as follows:
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To actively support the committee / panel Chair in his / her role, including in
the preparation for and management of meetings.

To perform any or all of the duties of the Chair of the relevant committee /
panel in his / her absence or as required by the Chair.

To develop constructive ongoing working relationships with Executive
councillors, colleagues and partners.

To champion scrutiny, identifying and sharing best practice.

To take responsibility for continuous development and improvement to fulfil
the role.

| 19. Chair of Development Control Committee |

The key responsibilities for the Chair of Development Control Committee are identified
as follows:

1

Chairing meetings of the Committee effectively and in accordance with best
practice given the semi judicial nature of this Committee.

Ensuring that applications for planning permission and consent to display
advertisements, building regulation aspects of proposals submitted to the
City Council and other matters relating to development control are
determined in accordance with legislative requirements and Council
policies, in particular the Nottingham Local Plan, more up to date City
Planning Guidance and the Nottinghamshire Structure Plan, and with
regard to central and regional guidance and directives.

Keeping in regular contact with the Portfolio Holder with responsibility for
strategic planning and with the Deputy Chief Executive/Corporate Director
of Resources, Corporate Director of Development and with the Head of
Development Management and other colleagues as appropriate regarding
development control and other related matters.

Ensuring that site visits are undertaken by members of the Committee when
considered necessary.

Encouraging close liaison with officers through joint training which seeks to
maintain and enhance the effectiveness of the Committee.

| 20. Chair of Licensing Committee |

1

The Chair of the Licensing Committee will be responsible for ensuring that
issues relating to the determination and regulation of the issue of licences
and other related matters are properly considered in accordance with
legislative requirements and Council policy. Full Council (as Licensing
Authority) may reserve to itself decisions on particular matters within the
Committee’s remit. The Chair will have the following specific
responsibilities:
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(1) chairing meetings of the Committee to determine those applications
under the Licensing Act 2003 and the Gambling Act 2005 which are
not delegated to officers, ensuring decisions conform to the relevant
legislation, the authority’s Statement of Policy/Principles and with
Statutory Guidance;

(i)  ensuring that consultation is undertaken as appropriate and in
accordance with the relevant legislation;

(i)  liaising with the Neighbourhood Regeneration and the Transport and
Area Working Portfolio Holders on issues relating to licensing and
gambling, including responses to regional and national consultation;

(iv)  maintaining close liaison with the Deputy Chief Executive/Corporate
Director of Resources, the Corporate Director of Communities and
other colleagues as appropriate regarding licensing and gambling
matters.

These requirements also apply to the Chairs of Lice  nsing Panels

| 21. Chairs of Area Committees |

Chairs of Area Committees are the spokespersons and champions of their areas and
have the following specific responsibilities:

1

2

Chairing area committee meetings.

Leading and promoting consultation, area working, partnership
development, community planning and regeneration and renewal activity at
a local level.

Reporting to and liaising with the Portfolio Holder for Area Working,
Cleansing and Community Safety on matters relating to the area committee
and its work programme on a regular basis and as required.

ensuring that the area committee examines and comments on the
effectiveness of Council services and inter-agency provision in the area,
that reviews of service areas are commissioned as deemed necessary by
the Executive, the Overview and Scrutiny Committee and the area
committee and the results reported back to Overview and Scrutiny and the
Executive Board or Council.

Leading the area committee in drawing up the action plan for the area and
determining the budgetary requirements, and submitting them to the
Executive Board for approval.

Ensuring effective participation and representation at area committee
meetings and area committee activities in general.
Member of the Area Chairs Panel.

With the Portfolio Holder for Area Working, Cleansing and Community
Safety and other members of the Area Chairs Panel, ensuring that the
needs and priorities of the area are brought to the attention of the Executive
and the Overview and Scrutiny Committee and are considered during the
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Council's policy planning and budgetary processes.

Liaising with the Lead Corporate Director and Area Manager for the area
and other colleagues engaged in providing services within the area.

| 22. Chair of Standards Committee |

The key responsibilities for the Chair of the Standards Committee are identified as

follows:

1

2

Effectively chair meetings of the Standards Committee.

Champion high standards of conduct by Councillors and co-opted
members.

Act as an advisor on aspects of the code of conduct.

Ensure development and overview is available on matters relating to the
code of conduct.

Ensure any reports received from the Monitoring Officer about complaints
relating to conduct and propriety are handled appropriately.

Ensure any recommendations from the District Auditor on these matters are
considered.

Ensure cases arising from complaints about members’ conduct are heard
under the Council’s procedure.

Ensure matters referred under legislation or from the Standards Board are
considered.

| 23. Chair of Audit Committee |

The role of the Chair of the Audit committee is to drive forward improvements on our
corporate focus on governance. The Chair should:

1

2

Consider the reports of external audit and inspection agencies.

Support the Committee in reviewing the financial statements, external
auditor’'s opinion and reports to Councillors, and monitor management
action in response to the issues raised by external audit.

Support the Committee in reviewing the Council’s integrated planning and
performance framework.

Support consideration of the effectiveness of the Council's risk
management arrangements, the control environment and associated anti-
fraud and anti-corruption arrangements.

Seek assurances that action is being taken on risk-related issues identified
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by auditors and inspectors.

Lead the Committee to be satisfied that the authority’s assurance
statements, including the Annual Governance Statement, properly reflect
the risk environment and any actions required to improve it.

Lead approval (but not direct) Internal Audit's strategy, plan and monitor
performance.

Support the review of the summary Internal Audit reports and the main
issues arising, and seek assurance that action has been taken where
necessary.

Ensure that there are effective relationships between external and internal
audit, inspection agencies and other relevant bodies, and that the value of
the audit process is actively promoted.

Lead the Audit Committee in procuring external audit if required

| 24. Chair of Appointments and Conditions of Service Committee |

To chair meetings of the Appointments and Conditions of Service Committee, the
functions of which are:

1

To undertake the appointment process (long listing, short listing and formal
interview) (or to appoint a politically balanced panel to undertake long listing
and short listing) in respect of the Chief Executive and Corporate Directors.
Subject to having ascertained the views of the Executive Board in
accordance with Standing Orders, to make recommendations to Council.

To determine the terms and conditions of City Council colleagues
(employees) and procedures for disciplinary action and dismissal.

To designate proper officers.

To designate Constitutional/Statutory officers as Head of Paid Service,
Section 151 Officer and as Monitoring Officer and to ensure the provision of
sufficient staff and other resources.

To exercise any other personnel functions which cannot be the
responsibility of the Executive.

To receive reports on action taken in respect of terms agreed for the Chief
Executive, Corporate Directors and the Senior Leadership Management
Group (SLMG) to leave the employment of the Council where those terms
included compensation.

To determine redundancies, ill health retirements, flexible retirements and
terminations of employment by mutual agreement on grounds of business
efficiency, under the 85 year rule, in the interests of the efficient exercise of
the Council’s functions under the Local Government (Early Termination of

Version 7.3 74



Employment) (Discretionary Compensation) (England and Wales)
Regulations 2006 (the ‘DCR’) and any exercise of discretions to increase
total Local Government Pension Scheme (LGPS) membership and award
additional LGPS membership for the Chief Executive, Deputy Chief
Executive, Corporate Directors and Directors subject in the event of a
proposed dismissal to relevant notification to the Proper Officer, and the
Executive and relevant consultation with nominated elected members and
relevant approval as specified in the Officer Employment Procedure Rules
(Part 8).

8 To determine flexible retirements and terminations of employment by
mutual agreement on the grounds of business efficiency, terminations of
employment under the 85 year rule, in the interests of the efficient exercise
of the Council’s functions under the Local Government (Early Termination
of Employment) (Discretionary Compensation) (England and Wales)
Regulations 2006 (‘the DCR’) and any exercise of discretions to increase
total LGPS membership and award additional LGPS membership for any
employee who is part of the SLMG below the level of Director. The
Committee also determines terminations of employment by mutual
agreement on the grounds of business efficiency under the DCR for
employees where any proposed compensation payment is in excess of
£30,000.

9 To appoint an independent person to investigate matters of misconduct and
capability involving the Chief Executive, the Section 151 Officer and the
Monitoring Officer.

10 To approve any proposals for significant restructuring of the Council’'s
management structure.

11 To approve any proposals from the Chief Executive for changes to salary
levels (including ranges of salaries) for Corporate Directors and the Deputy
Chief Executive.

NB — “Significant Restructuring”

(1) the transfer of a significant function between Council departments, or
to an external body, or

(i) the addition or deletion of a Corporate Director or Director post to or
from a department.

| 25. Chair of the Regulatory and Appeals Committee |

The key responsibilities for the Chair of the Regulatory and Appeals Committee are as
follows:

1 To deal with applications for local licences and registrations of various kinds
(including the adoption or approval of any plan or strategy relating to them)
including:

(i) those licensing and registration functions and functions set out in
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Schedule 1 of the Functions Regulations which are within the remit of
the Committee and including powers of imposing conditions,
limitations or other restrictions, determining charges and enforcement;
(i)  the regulation, under the Nottingham City Council Act 2003, of
occasional sales and dealers in second-hand goods;
(i)  enforcement of byelaws

but excluding matters which are statutorily the responsibility of the
Licensing Committee.

To deal with powers relating to smoke free premises listed in paragraph F

To chair individual case panels selected by the Deputy Chief
Executive/Corporate Director of Resources from a wider group of members

To consider matters relating to the exercise of the Council's functions
relating to health and safety at work under Schedule 1 of the Functions

2
of Schedule 1 of the Functions Regulations.
3
constituting the Appeals Panel to hear and determine:
(i) appeals relating to housing rents and homelessness;
(i)  day care and childminding representations;
(i) access to personal files appeals;
(iv) representations under the Data Protection Act 1998;
(v) Approved Premises (Marriages) appeals;
(vi) statutory complaints concerning education matters.
4
Regulations and the functions of imposing any conditions.
| 26.  Chair of Trusts and Charities Committee |

To Chair meetings of the Charities Committee, the functions of which are to deal with:

1

To exercise the administrative powers and duties of Full Council in relation
to all trusts for which the Council is sole trustee.

To exercise the administrative powers of the “Council as Trustee” in
accordance with the relevant governing documents of each trust and
Charity Commission Scheme(s).

Upon receipt from council colleagues, to administer and approve annual
reports and accounts.

Approve Charity Commission returns and all other regulatory documents.
Respond to enquiries from Auditors or Independent Examiners.

Inquire of and respond to the Charity Commission and any other regulatory
bodies.
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7 Full Council sitting as “Council as Trustee” will be responsible for decisions
concerning the use and/or disposal of charity property and assets, and will
delegate the day to day management of any City Trust to the Trusts and
Charities Committee, with assistance from the Democratic and Legal
Services Team as and when required.

8 To act as manager for the Trusts and Charities, and be authorised to take
all necessary administrative decisions.

9 To compile and maintain a comprehensive and up to date list of the City
Trusts.
10 To take any other action deemed appropriate or necessary to ensure the

proper management and administration of the City Trusts.

27. Executive Portfolio Holders (names and addresse  s)

PLEASE NOTE:

All information relating to Portfolio Holders names and addresses will be
updated after the annual meeting of full Council on 14 May 2012.
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Section 8

Statutory Officers/ Proper Officers

Statutory Officers

Full Council has made or approved the appointments

set out below.

Title and Statutory | Officer Appointed Function
Derivation
Director of Corporate Director The functions conferred or exercisable by the

Children’s Services
S18 Children’s Act
2004

for Children and
Families

authority which are specified in s.18(2) Children
Act 2004; and such other functions conferred or
exercisable by the authority as may be prescribed
by the Secretary of State by regulations; and
such additional other functions conferred or
exercisable by the authority as the authority
considers appropriate.

Director of Adult
Social Services
(S6 Local Authority
Social Services Act
1970)

Corporate Director
for Children and
Families

The functions are the authority’s social services
functions, other than those for which the local
authority’s Director of Children’s Services is
responsible under S18 Children Act 2004

Officer responsible
for financial
administration (S151
Local Government

Deputy Chief
Executive and
Corporate Director
for Resources

The functions are:

0] Ensuring lawfulness and financial prudence
of decision making — after consulting with

Act 1972) the Head of Paid Service and the
Monitoring Officer, to report to Council, or
the Executive Board in relation to executive
functions, and the Council's external auditor
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Title and Statutory
Derivation

Officer Appointed

Function

if it appears to him/her that any proposal,
decision or course of action would involve
incurring unlawful expenditure, is unlawful
and is likely to cause a loss or deficiency or
if the Council is about to enter an item of
account unlawfully.

(i)  Administration of financial affairs —
responsibility for the administration of the
financial affairs of the Council.

(i)  Contributing to corporate management — in
particular through the provision of
professional financial advice.

(iv)  Providing advice — to provide advice on the
scope of powers and authority to take
decisions, maladministration, financial
impropriety, probity and budget and policy
framework issues to all members of the
Council and to support and advise
councillors and officers in their respective
roles.

(v)  Giving financial information — to provide
appropriate financial information to the
media, members of the public and the
community.

(vi) The Chief Finance Officer within Corporate
Services is the designated Section 151
Responsible Financial Officer. The Council
will provide the Chief Finance Officer with
such officers, accommodation and other
resources as are, in their opinion, sufficient
to allow their duties to be performed.

Head of Paid
Service

(S4 Local
Government and
Housing Act 1989)

Chief Executive

The duties of the Head of Paid Service are to
report to the Council where necessary setting out
proposals with respect to the co-ordination of the
Council’s functions, the number and grades of
staff required and the organisation, appointment
and proper management of the Council’s staff.

Monitoring Officer
S5 Local
Government and
Housing Act 1989)

Director for Legal
and Democratic
Services

Functions of the Monitoring Officer include:

()  Maintaining the Constitution — to maintain
an up-to-date version of the Constitution
which is widely available to members, staff
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Title and Statutory
Derivation

Officer Appointed

Function

(ii)

(iif)

(iv)

(v)

(vi)

(Vi)

(Vi)

and the public;

Ensuring lawfulness and reasonableness of
decision making — after consulting with the
Head of Paid Service and the Chief
Finance Officer, to report to Council, or to
the Executive Board in relation to an
executive function, if it appears to him/her
that any proposal, decision or omission has
given or would give rise to contravention of
any enactment or rule of law or to
maladministration, provided in the last
mentioned case, the Local Government
Ombudsman has investigated the matter
concerned. Such reports would have the
effect of stopping the implementation of the
proposal or decision until the report has
been considered,;

Supporting the Standards Committee — to
contribute to the promotion and
maintenance of high standards of conduct;

Receiving reports — to receive and act on
reports made by ethical standards officers
and decisions of case tribunals;

Conducting investigations — to conduct
investigations into matters referred to
him/her by the Standards Board and to
report and make recommendations in
respect of them to the Standards
Committee;

Proper officer for access to information — to
ensure that executive decisions, together
with the reasons for those decisions and
relevant officer reports and background
papers are made publicly available as soon
as possible;

Advising whether executive decisions are
within the budget and policy framework — to
advise whether decisions of the executive
are in accordance with the agreed budget
and policy framework;

Providing advice — to provide advice on the
scope of powers and authority to take
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Title and Statutory | Officer Appointed Function

Derivation
decisions, maladministration, financial
impropriety, probity and budget and policy
framework issues to all members of the
Council.

Electoral Chief Executive Functions of the Electoral Registration Officer and

Registration Officer
and Returning
Officer

Ss 8, 28 and 35
Representation of
the People Act
1983)

Returning Officer relating to parliamentary, local
government and European parliamentary
elections and referenda include:

(i)

(i)
(iii)
(iv)

(v)
(vi)

power to assign officers in relation to
requisitions of the registration officer;
duty to provide assistance at European
Parliamentary elections;

powers in respect of holding of
elections;

power to pay expenses properly
incurred by electoral registration
officers;

power to fill vacancies in the event of
insufficient nominations;

duty to declare vacancy in office in
certain cases;

(vii)  duty to give public notice of casual

vacancy;

(viii)  duties relating to publicity;

(ix)

Note:

(ii)

duties relating to notice to Electoral
Commission.

The following sub-delegations in relation to
DEROs are also in place:

The Director of Legal and Democratic
Services is authorised to act as DERO
performing and exercising any and all of
the Deputy Chief Executives current duties
and powers as Electoral Registration
Officer, including adjudicating upon
hearings and appeals to objections and
reviews of entries to the Register of
Electors.

The Legal Services Manager(s) and the
Head of Democratic Services is
authorised to perform and exercise the
duties of a DERO, to determine objections
and reviews, including adjudicating upon
hearings and appeals to objections and
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Title and Statutory | Officer Appointed Function

Derivation
reviews of entries to the Register of
Electors.

(i) The Electoral Registration Officer and
his/her deputy are authorised to perform
the full powers detailed in (2) above and
to appoint additional DEROs as
necessary.

Scrutiny Officer Head of Democratic | Functions of the Scrutiny Officer include:

S31(2) Local Services

Democracy, (@ The promotion of the role of the authority's
Economic overview and scrutiny committee or

Development and
Construction Act
2009

committees.

(b)  The provision of support to the authority's
overview and scrutiny committee or
committees and the members of that
committee or those committees.

(c) The provision of support and guidance

to—

0] members of the authority,

(i) members of the executive of the
authority, and

(i)  officers of the authority,
in relation to the functions of the
authority's overview and scrutiny
committee or committees.
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Proper Officer Provisions

Legislation Description Proper Officer

Local S83 (1)-(4) Officer to whom persons Chief Executive
Government elected to any of the
Act 1972 following offices of the City

Council shall make

declaration of acceptance

of office: Lord Mayor,

Deputy Lord Mayor,

Councillor
Local S84 The Officer to whom a Chief Executive
Government person elected to any office
Act 1972 under the City Council may

give written notice of

resignation
Local S88(2) The Officer who may Chief Executive
Government convene a meeting of the
Act 1972 Council for the election to

fill a vacancy
Local S89(1)(b) The Officer who may Chief Executive
Government receive notice in writing of
Act 1972 a casual vacancy in the

office of Councillor from

two local government

electors
Local S115(2) The Officer who shall Deputy Chief
Government receive all money due Executive/Corporate
Act 1972 from every officer Director of

employed by the Council Resources
Local S146 (1)(a) The Officer who shall give | Deputy Chief
Government | and (b) statutory declarations and | Executive/Corporate
Act 1972 certificates with regard to Director of

securities on the change of | Resources

name or status
Local S146(1)(a) Declarations and Chief Executive
Government Certificates with regard to
Act 1972 securities
Local S151 The Officer responsible for | Deputy Chief
Government the proper administration of | Executive/Corporate
Act 1972 financial affairs Director of

Resources
Local S191 Functions with respect to Deputy Chief
Government ordnance survey Executive/Corporate
Act 1972 Director of
Resources

Local S191(2), (4) The Officer to whom Deputy Chief
Government | (b) applications under Section | Executive/Corporate
Act 1972 1 of the Ordnance Survey | Director of
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Act 1842 should be sent

Resources

Local S204(3) The Officer to whom notice | Corporate Director
Government of application for a Justices | of Communities
Act 1972 Licence under Schedule 1
to the Licensing Act 1964
should be given
Local S210(6) and Charities Deputy Chief
Government | (7) Executive/Corporate
Act 1972 Director of
Resources
Local S225(1) Deposit of Documents with | Deputy Chief
Government the Proper Officer and the | Executive/Corporate
Act 1972 making of notes or Director of
endorsements and receipts | Resources
Local S229(4) and The Officer who shall The Director having
Government | (5) certify that a document is a | custody of the
Act 1972 photographic copy of a original or the
document in the custody of | Director of Legal
the Councll and Democratic
Services
Local S234(1) Authentication of The Director having
Government documents custody of the
Act 1972 original or the
Director of Legal
and Democratic
Services
Local S234(2) (a) Statutory notices under | Corporate Director
Government the Public Health Act 1936 | of Communities or
Act 1972 and 1961, the Public the Director of Legal
Health (Recurring and Democratic
Nuisances) Act 1969, the Services
Clean Air Acts 1956 and
1968, the Control of
Pollution Act 1974, the
Housing Acts 1957 to 1988
and the Local Government
and Housing Act 1989
(other than for Council
Houses), the Local
Government
(Miscellaneous Provisions)
Act 1976, the Prevention of
Damage by Pests Act
1948, the Food Act 1984
and the Environmental
Protection Act 1990 (as it
relates to statutory
nuisances). The Building
Regulations and the
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Building Act 1984 and
under the Local
Government
(Miscellaneous Provisions
Act 1976 with regard to
dangerous trees and
excavations.

(b) Notices in respect of
Council dwellings relating
to the right to buy or
proceedings for the

Corporate Director
of Communities or
the Director of Legal
and Democratic

termination of a secure Services

tenancy.
Local 236(9) The Officer responsible for | Deputy Chief
Government sending certified copies of | Executive/Corporate
Act 1972 byelaws to appropriate Director of

bodies Resources
Local 238 The Officer who shall Deputy Chief
Government certify copies of Byelaws Executive/Corporate
Act 1972 as true copies Director of

Resources
Local 248 Keeping the roll of Chief Executive
Government Freemen
Act 1972
Local Sch.12/para4 | Summons to attend Deputy Chief
Government | (2) (b) meeting Executive/Corporate
Act 1972 Director of
Resources

Local Sch.12/para.4 | The Officer who may Deputy Chief
Government | (3) receive notice from a Executive/Corporate
Act 1972 member of the address to | Director of

which a summons to a Resources

meeting is to be sent.
Local Sch.14/para.25 | The Officer who may certify | Director of Legal
Government | (7) copies of resolutions and Democratic
Act 1972 passed under the Public Services

Health Acts 1875 to 1925

as true copies for

production in legal

proceedings.
Local S100B(2) Exclusion from reports Deputy Chief
Government open to Executive/Corporate
Act 1972 inspection parts relating to | Director of

items Resources

during which the meeting is
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likely not to be open to the
public.

Local S100B(7)(C) The supply to the press of | Deputy Chief
Government additional material supplied | Executive/Corporate
Act 1972 to Members of the Council | Director of
in connection with items of | Resources
business to be discussed.
Local S100C(2) Preparation of a written Deputy Chief
Government summary of those parts of | Executive/Corporate
Act 1972 the proceedings of a Director of
Committee which disclose | Resources
exempt information.
Local S100D(1)(a) Identification of background | Director responsible
Government | and (5)(a) papers and compilation of | for the report.
Act 1972 list of such documents.
Local S100F(2) Making of decisions as to Deputy Chief
Government documents disclosing Executive/Corporate
Act 1972 exempt information which Director of
are not required to be open | Resources
to inspection by Members
of the Council.
Local -- All references to the Proper | Chief Executive
Elections Officer in these rules relate
(Principal to the Chief Executive
Areas)
Rules 1986
Local S30(5) Publication in newspapers | Chief Executive
Government of reports of Local
Act 1974 Commissioner.
Local S41 Certification of copies of Director of Legal
Government resolutions, minutes and and Democratic
Act 1976 other documents. Services
Public S11 Notifiable disease/food Corporate Director
Health poisoning of Communities
(Control of
Diseases)
Act 1984
Public S18 Information to be furnished | Corporate Director
Health with regard to Notifiable of Communities
(Control of diseases/food poisoning
Diseases)
Act 1984
Public S20 Preventing someone Corporate Director
Health working to stop spread of of Communities
(Control of disease
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Diseases)

Act 1984

Public S21 Exclusion from school of a | Corporate Director

Health child liable to convey a of Communities

(Control of notifiable disease

Diseases)

Act 1984

Public S22 List of day pupils at school | Corporate Director

Health having a case of Notifiable | of Communities

(Control of diseases

Diseases)

Act 1984

Public S24 Infected articles not to be Corporate Director

Health sent to any laundry of Communities

(Control of

Diseases)

Act 1984

Public S29 Letting of house or room Corporate Director

Health after recent case of of Communities

(Control of concerning a notifiable

Diseases) disease

Act 1984

Public S31 Disinfection of premises Corporate Director

Health of Communities

(Control of

Diseases)

Act 1984

Public S32 Removal of person from an | Corporate Director

Health infected house of Communities

(Control of

Diseases)

Act 1984

Public S48 Removal of body to a Corporate Director

Health mortuary or for immediate | of Communities

(Control of burial

Diseases)

Act 1984

Public S59 Authentication of Corporate Director

Health documents of Communities

(Control of

Diseases)

Act 1984

Public S60 Service of notices and Corporate Director

Health other documents of Communities

(Control of

Diseases)

Act 1984

Food Safety | S49 Proper Officer of the Corporate Director

Act 1990 Authority as regards of Communities
documents relating to
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matters within his/her
province

Housing Act | S606(1) and Reports on unfitness and Corporate Director

1985 (2) clearance of Communities

Local S2 Receipt of list of politically | Chief Executive

Government restricted posts

and Housing

Act 1989

Local S114 Financial report to the Deputy Chief

Government authority Executive/Corporate

and Housing Director of

Act 1989 Resources

Registration | -- All references to Proper Director of Legal

Service Act Officer and Democratic

1953 Services

The Local -- Notifications to and by the | Deputy Chief

Government Proper Officer Executive/Corporate

(Committees Director of

and Political Resources

Groups)

Regulations

1990

The Local -- Functions in relation to Deputy Chief

Authorities notifying executive of Executive/Corporate

(Standing appointments, dismissals Director of

Orders) etc Resources or

(England) Director of Human

Regulations Resources and

2001 Organisational
Transformation

The Local -- The Local Code of Conduct | Deputy Chief

Authorities Executive/Corporate

(Standing Director of

Orders) Resources

(England)

Regulations

2001

Freedom of | S36 Exemption Monitoring Officer or

Information in his absence , the

Act 2000 Chief Executive
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| Deputy Proper Officer Provisions |

Returning Officer The Chief Executive can designate an
individual Officer (in writing) who is authorised
to act as a Deputy Returning Officer for
Elections when the Chief Executive is unable
to act

In other cases where the designated Proper Officer is unable to act, the following are
designated Deputy Proper Officers:

* For the Chief Executive Any Corporate Director
* For any Corporate Director A Director in the same department

The Chief Executive is designated as Proper Officer for any purposes where no other
Officer has been specifically designated. If neither the Proper Officer nor the Deputy
Proper Officer is able to act the Chief Executive may designate an appropriate Officer
to act as Proper Officer or Deputy Proper Officer. If the Chief Executive is unable to
exercise this power then it shall be exercised by the Deputy Chief Executive/Corporate
Director of Resources or a Resources second tier Officer.

The Monitoring Officer and the Section 151 officer designate their own deputy direct
and are not covered by the above.
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Section 9

Scheme of Delegation
(“the Scheme”)

Introduction
Delegated powers may only be exercised in accordance with:

(1) this Constitution;

(i) statutory or other legal requirements, including the principles of public law,
the Human Rights Act 1998, Equality Act, statutory guidance and statutory
codes of practice;

(i)  the revenue and capital budgets of the Council, subject to any variation
which is permitted by the Council’s Financial Regulations;

(iv)  the Council’s policy framework;

(v) delegations made by the Council, the Leader of the Council, Executive
Board or its sub-committees, a Portfolio Holder, a Committee, sub-
committee, Chief or other officer which shall be exercised in accordance
with paragraphs (i) to (iv) above.

Consultations and written advice from appropriate officers

In exercising delegated powers, it should be ensured that:

(1) in relation to officer decisions, arrangements are in places to brief and consult
the Leader and Portfolio Holders on executive decisions, at a level that is
appropriate to the decision being taken and, for all other decisions, to brief
and consult proportionately any Councillors nominated for such purposes by
any of the political groups on the Council on matters of consequence within
their service area. This may be by such means as may be agreed with the
relevant Councillors;

(i) as far as possible, delegated decisions taken by officers were not, and were
not perceived to be, pre-emptive in respect of specific courses of action still
to be decided by Portfolio Holder, regardless of the financial threshold of the
delegated decision;

(i)  Equality Impact Assessments (EIAs) are carried out, where required, in order
to ensure that the Council meets its statutory under the Equality Act 2010 to
have due regard for equality in the exercise of its functions. Case law has set
out some general principles, now known as the Brown principles, which set
out how the above statutory duty should be exercised:

. a decision maker must be aware of his/her duty to have ‘due regard’;

. the ‘due regard’ must be fulfilled before or at the time that a particular
decision was being considered;

. the duty must be exercised in substance, with rigour and with an open
mind;

. the duty is non-delegable;

. the duty is a continuing one; and
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. it is good practice to keep a record showing that the duty has been
actively considered and pondered.

Note: Colleagues and Councillors are requested to refer to the Equality and
Community Relations intranet pages for further resources and guidance on equality,
diversity and community cohesion issues.
http://gossweb.nottinghamcity.gov.uk/nccextranet/index.aspx?articleid=9770

(iv)  except where the decision relates to a day to day operational matter,
regulatory or enforcement action, contract management matters or is
governed by other statutory procedures/processes or guidance, written
advice must be sought from appropriate officers (e.g. legal, financial, Human
Resources and equalities) before a decision is taken;

(v) in addition, except where the decision relates to a day to day operational
matter, regulatory or enforcement action, contract management matters or is
governed by other statutory procedures/processes or guidance, then decision
takers should generally consult any individuals, groups and Councillor(s)
specific to the ward(s) that are affected, and must allow reasonably sufficient
time for receipt of comments from consultees and for consideration of those
comments.

Scheme of Executive Delegation

(1) The Leader may amend the Scheme of Delegation relating to executive
functions at any time during the year. To do so, the Leader must give written
notice to the Deputy Chief Executive/Corporate Director for Resources and to
the person, body or committee concerned. The notice must set out the extent
of the amendment to the scheme of delegation, and whether it entails the
withdrawal of delegation from any officer, body, committee, Executive Board
or the Executive Board Commissioning Sub Committee as a whole. The
Deputy Chief executive/Corporate Director for Resources will, for information,
present a report to the next ordinary meeting of the Council setting out the
changes made by the Leader;

(i) where the Leader seeks to withdraw an executive delegation from any
person, body or committee, reasonable notice will be given and will be
deemed to be served on that officer, body or committee when the Leader has
served it on the Deputy Chief Executive/Corporate Director for Resources.

Records of decisions

Records of decisions must comply with the following:

(1) if it is a Portfolio Holder decision, it should be made in conjunction with a
Corporate Director and a declaration should be signed by both parties that
this has been the case. The form recording the decision must be signed by
both parties within 10 working days of each other;

(i) in those circumstances where a delegated decision comes within the remits
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of more than one Portfolio, only the signature of the principal Portfolio Holder
is required. However, consultation must take place with the other affected
Portfolio Holder(s) and a record of their affirmation of the proposals should be
recorded on the form approved for these purposes;

(i) it must record reasons why it was not considered necessary to consult (where
appropriate) in accordance with paragraph 2 above;

(iv) if it is an officer decision committing expenditure or making savings of
£10,000 (except where they relate to day to day operational matters,
regulatory or enforcement action, contract management matters or is
governed by other statutory procedures/processes) it shall be recorded in
the prescribed form which can be found set out later in this Part and shall be
signed by an officer authorised to take the decision in accordance with this
scheme;

(v)  Ward Councillor decisions are made by either the Corporate Director for
Communities or Director of Neighbourhoods and Communities, in
consultation with the Ward Councillor(s), and the declaration should be
signed by either Director;

(vi)  all completed Delegated Decision Making Forms must be submitted to the
Deputy Chief Executive/Corporate Director for Resources within 2 working
days of signature and should be recorded in the prescribed form which can
be found set out later in this Part;

(vii)  the form recording the decision should include any documentation required to
demonstrate how ‘due regard’ for equality has been considered, including
Equality Impact Assessment documents, and the advice received from
appropriate officers in accordance with paragraph 2(iv) above.

Sub-deleqgation of powers

The powers delegated to portfolio holders and  officers within this Scheme may be
sub-delegated by them to other officer by means of a delegated decision. Officer to
Officer Fhe—sub-delegations should be in writing, and the department should
maintain a register of such delegation to be available for inspection on request.

Portfolio Holder to Officer delegations should be i n writing, with a copy of the
notice of the delegation being sent to the Head of Democratic Services with
the department also maintaining a register of such delegations to be available

for inspection of request. A recommended form for use by departments is set out
later in this Part.

Delegation of powers to Portfolio Holders (Portfolio Holder Decisions)

(1) A Portfolio Holder has power to make any Executive decision (other than a
Key Decision) in respect of their portfolio subject to compliance with the
requirements set out in this Scheme (see Section 7 of this Part for Portfolio
Holder roles and responsibilities);
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(i) (@) a Portfolio Holder may delegate decisions in respect of matters within
their portfolio to an officer (subject to the financial limits set out on
paragraph 11 below). To do so, the Portfolio Holder must give written
notice to the Deputy Chief Executive/Corporate Director for Resources
and to the officer concerned. The notice must set out the extent of the
delegation, and whether it entails the withdrawal of a delegation from
an officer. The Deputy Chief Executive/Corporate Director for
Resources will, for information, present a report to the next ordinary
meeting of Council setting out the changes made by the Portfolio
Holder;

(b)  where a Portfolio Holder seeks to withdraw an executive decision from
any officer, reasonable notice will be given and will be deemed to be
served on that officer when the Portfolio Holder has served it on the
Deputy Chief Executive/Corporate Director for Resources;

(i)  as stated in paragraph 3(ii) above, in those circumstances where a delegated
decision comes within the remit of more than one Portfolio, only the signature
of the principal Portfolio Holder is required. However, consultation must take
place with the other affected Portfolio Holder(s) and a record of their
affirmation of the proposals should be recorded on the form approved for
these purposes;

(iv)  in the event that an agreement cannot be achieved between the Portfolio
Holder as to who the principal Portfolio Holder is on a particular decision, as
required by paragraph 6(iii) above, then the decision on which is the principal
portfolio will be taken by the Leader.

Ward Councillor Decisions

(1) Ward Councillor Budgets are allocated at the start of the financial year to be
spent on supporting ward initiatives. Area Committees divide their overall
Ward Councillor Budgets between an Area Allocation Budget, to fund grants
to community and voluntary sector organisations and inter-ward initiatives,
and individual Ward Support Budgets, to fund other initiatives recommended
by the relevant Ward Councillor;

(i) the Corporate Director for Communities, ard Director of Neighbourhoods
and Communities and the Locality Managers have delegated authority to
take expenditure decisions ir—relatioh—te— having regard to the
recommendation of the relevant Ward Councillors(s); and where either
the Corporate Director, Director of Neighbourhoods and Communities
or Locality Managers are not prepared to take a dec ision in such
circumstances, then the proposals will be reported to the Area
Committee for decision.
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Delegations to Officers

(1) Officers may exercise all functions delegated to them by the City Councll, its
committees and sub-committees, the Leader of the Council and Portfolio
Holders and any powers conferred by Standing Orders and Financial
Regulations;

(i) these detailed functions are set out in the Scheme. References to the
boards/committees and officers responsible for the matters concerned and
references to specific legislation shall be construed as referring to the
board/committees and officers within whose remit those matters currently lie
and any legislation amending, extending or succeeding the specified
legislation, including regulations and orders made under it.

Chief Executive and Corporate Directors (Remits of Responsibility)

(1) Chief Executive

The remit of the Chief Executive includes:

. Strategic Partnerships (Corporate Policy and Partnerships Policy);

. Communications and Marketing (Corporate Communications and
Corporate Marketing);

. One Nottingham;

. Overall corporate management and operational responsibility (including
overall management responsibility for all Officers).

(i) Deputy Chief Executive/Corporate Director for Resources

The remit of the Deputy Chief Executive/Corporate Director for Resources

includes:

. Information and Technology (IT Application Development, IT
Operations and IT Strategy and Security and Information Governance);

. Human Resources and Transformation (Talent and Skills, People
Practices, Change and Improvement and HR Shared Services);

. Finance (Strategic Finance, Corporate Finance, Internal Audit,
Revenues, Benefits and Welfare Rights and Departmental Financial
Support);

. Legal and Democratic Services (Legal Services, Democratic Services,
Emergency Planning, Health and Safety (internal), Civic Registration

Version 7.3 94



and Coronial Services);
acting on behalf of the Chief Executive when the Chief Executive is
unavailable.

(i)  Corporate Director for Communities

The remit of the Director includes:

Neighbourhood Engagement and Services (Area Committees, Equality
and Diversity, Customer Services, Community Centres, Street Services
and Refuse Collection, Sustainability and Climate Change, Transport
Services, Highways);

Adult Services and Adult Community Inclusion (residential and day
care, Social Work Assessments, Self Directed Support);

Sport, Culture and Parks (Sports, leisure centres, parks and open
spaces, libraries, cultural services ad council owned cemeteries and
crematoria);

Public and Community Protection (Environmental Health and Trading
Standards including food safety and standards, health and safety
enforcement, noise and pollution control, statutory nuisance, public
health, trading standards, tobacco control and strategy, student
strategy, houses in multiple occupation, housing strategy, infectious
disease control, dog and pest control, Licensing Registration and
permits, Parking, abandoned and untaxed vehicles, Enviro-crime, crime
and anti-social behaviour (including litter, high hedges, graffiti and
relevant functions of the Council as Local Planning Authority such as
enforcement powers relating to the amenity of land, advertisement
control);

Crime and Drugs Partnership.

(iv)  Corporate Director for Development

The remit of the Director includes:

Planning (including Development Management, Building Control,
Planning and Transport Strategy, Road Safety, Housing and
Regeneration);

Major programmes (corporate projects, project finance, BSF, LIFT,
Leisure Transformation);

Property (Property Services, catering and cleaning, facilitates
management);

Economic Innovation and Employment (jobs and training, Royal Centre,
tourism, creative industries);

NET and Public Transport (including Workplace Parking Levy).

NOTE: Development Services — additional delegation requirements:

(@ the Development Control Committee is responsible for most town and country
planning and development control functions, with the exception of the Local
Development Framework;
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(b)

(©)

(d)

()

v)

many of the powers of the Development Control Committee are delegated in
turn to the Corporate Director for Development, and also to the Director of
City Planning and are set out in this Scheme;

in general, the Scheme in relation to planning matters is subject to certain

key limitation. No application can be determined by officers where the

decisions would be:

. contrary to the provisions of the Development Plan;

. contrary to approved City Council planning policy;

. contrary to a previous decision of the Development Control Committee;
or

. contrary to a recommendations of any statutory consultee;

items which give rise to complex or sensitive issues should be referred to
Committee for determination. Applications for A3, A4 and A5 uses are
considered to be sensitive in all cases. All planning applications made by, or
on behalf of Councillors, are considered to be sensitive, requiring
determination by the Development Control Committee;

although applications requiring Section 106 agreements are often complex or
sensitive, Development Control Committee have granted delegated powers
to enter into agreements required in connection with straightforward planning
applications, provided that such agreements are being negotiated in
accordance with approved planning guidance. ‘Non standard’ agreements
remain a Committee matter.

Corporate Director for Children and Families

The remit of the Director includes:

. Schools and Learning (relationships with Schools, School Standards,
School improvement, admissions, Special Educational needs,
Vulnerable Pupils, services to schools and inclusion);

. Family Community Teams (Specialist Services, Family Community
Team North, Family Community Team South, Family Community Team
Central, Frontline Integrated Prevention Services, YOT, Positive
Activities for Young People, Disabled Children, Family Support,
CAMHS);

. Children’s Safeguarding (Children’s Social Care, Children in Care, Child
Protection, Local Safeguarding Children Board, Local Safeguarding
Adu;t Board, Quality Assurance, Safeguarding Children);

. Quality and Commissioning (Commissioning Services for Children,
Commissioning Services for Adults, Market Development, Placements,
Insight and Quality, Performance, Early Intervention);

. Adults Safeguarding (Safeguarding Adults, Adult Protection, Adult
Assessment (Learning Disability, Physical Disability, Older People,
Children in Transition, Sensory Impairment, Hospital Discharge,
Deprivation of Liberty Assessors), Integrated Adult Assessment with
Health (Mental Health, Community Neurological Service, Intermediate
Care Crisis Service)).
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10 Financial limits of delegation

The following table sets out the financial limits of general delegations, with the
exception of the following circumstances:

. where the Scheme specifically states different financial thresholds;

. where specific delegated authority

is granted by the Council, a

Committee/board of the City Council, or the Leader;

. Treasury Management — decisions on borrowing, leasing, investments, and
financing, and related day to day transactions, are delegated, without limit, to
the Chief Finance Officer, in accordance with Financial Regulations (section

C.15 to C.21).

Executive Board

Executive Portfolio
Holder

Corporate Director

Revenue

Capital

Any sum but £1m plusis a Any sum but £1m plus is a

key decision

£999,999 (provided the
spend is on
services/goods within the
current policy framework
of the Council)

£25,000 (provided the
spend is on
services/goods within the
current policy framework
of the Council)

key decision

£999,999 (provided the
spend is on
services/goods within the
current policy framework
of the Council)

£25,000 (provided the
spend is on
services/goods within the
current policy framework
of the Council)

Any financial decision taken under this delegation should be in compliance with
Financial Regulations. In any case, the exercise of the delegation must be on the
basis that an uncommitted budget is available to cover the expenditure and that in
the case of revenue spend, there will be no increase in spending in a future year as

a result of the decision.
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11

12

13

Key Decisions

(1) Key decisions are defined under The Local Authorities (Executive
Arrangements) (Access to Information) (England) Regulations 2000.
Nottingham City Council has decided that significant decisions are those
likely:

(@) to result in the Council incurring expenditure or making income or
savings of more than £1,000,000 revenue, taking account of the
overall impact of the decisions; or £1,000,000 capital (see paragraph
10 above for explanation of revenue and capital expenditure);

(b)  to be significant in terms of its effects on communities living or working
in an area consisting or two or more wards in the City.

(i) Who can take Key Decisions?

Nottingham City Council has decided (and included within the provisions of
this Constitution) that Key Decisions may be taken by the Leader of the
Council, Executive Board and the Executive Board Commissioning Sub
Committee. The taking of Key Decisions must be undertaken in compliance
with the Executive Board Procedure Rules set out in Part 4 of the
Constitution. Where Key Decisions are taken by the Leader, steps must be
taken to ensure that the public have no less rights to access the decision-
making process and information supporting it than would be the case had the
decision been taken by the Executive Board or its Sub Committee. Key
Decisions being taken by the Leader shall be in ac  cordance with
Paragraph 3 of the Executive Procedure Rules.

(i)  Who decides if a decision is key?

It is for the Corporate Director to decide which decisions within their
responsibility are key. They should consider the definition and where
appropriate seek advice. The procedures and guidance in relation to the
Forward Plan of Key Decisions are set out in Part 4. The Forward Plan of Key
Decisions is a statutory document which enables citizens to see what Key
Decisions are due to be taken by the City Council, who will be taking the
decision, when the decision will be taken, how and with whom consultations
are taking place, how comments can be submitted and how further
information can be requested.

Misattribution of functions

The Scheme of Delegation describes particular functions as executive functions and
non-executive functions for illustrative purposes only, and misattribution of a
function as executive or non-executive shall not be treated as preventing the
exercise of the function or delegation.

Effect of structural reorganisation within the Council on the Scheme of Delegation
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The delegations granted in the Scheme remain in force notwithstanding any change
in the title or remit of a Directorate, a Corporate Director or any officer or Portfolio
Holder the subject of these delegations. In the event of any reorganisation within the
Council these delegations shall pass to such other Portfolio Holder, officer or
officers within whose remit the function lies at the relevant time.
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SCHEME OF DELEGATION INDEX

Index of powers delegated to officers

Ref No. Subject
To be updated following Annual full Council on 14 May 2012
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Decision Type

Department

Subject

Decision

Other Options
Considered

(with reasons for rejecting
options not favoured)

Reasons for Decision(s)

Affected Wards

Advice Sought

(Any advice sought and
considered by the decision
maker must be attached to this
form, with the name of the
person that provided the
advice and the date that it

was provided) (If this is a Ward

Councillor Decision advice must

be sought from the Single
Gateway Unit)

Version 7.3

Delegated Decision Making Form REF NO
PH/WC/O
Portfolio Ward Officer
Holder Councillor

This is not a key decision because
it does not result in the Council
incurring expenditure or making
income or savings of more than £1
million revenue or capital, taking
into account the overall impact of
the decision, and does not
significantly affect communities in 2
or more wards

Subject to call-in: Yes/ No

Total value of decision: £

Revenue or Capital:

Decision taken

Legal
Finance
Human Resources

Equality & Community Relations Team [

Single Gateway Unit
Other (please specify)

Yes No

L]
O
L]

L]
O

Ooooggg
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Consultations

PLEASE READ - ltis crucial for this section to be correct if the decision is to be valid. You need to be sure that you have
undertaken the level of consultation applicable to the type of delegated decision which is being taken and recorded on this
form.

In summary these are:
* Portfolio Holder Decision — You MUST consult all relevant consultees from the table below, including the Portfolio
Holder and Corporate Director taking the decision, and any other Portfolio Holder and Corporate Director whose
remit of responsibility may be affected by the decision being taken.

*  Ward Councillor Decision — You MUST consult Councillors in the ward, relevant Area Manager and Director of
Neighbourhoods and Communities.

»  Officer decision — You MUST consult Portfolio Holder and Minority Group spokesperson(s).

Reasons for not consulting an individual or body MUST be given i.e. because they are not directly affected by the
proposals

Yes No Name and Date

Details of Consultations Portfolio Holder L] L]
undertaken Ward Councillors O O

Area Committee L] L]

Other Council Bodies O O

Corp. Directors Affected U U

Trades Unions O O

Minority Group U U

Others (Specify) [ [

Reasons for not consulting
Background to the
decision
(either add in the detail of the
decision in the space provided
or attach as a separate sheet)
Declared colleague /
Councillor Interests
Dispensation by Date: Dispensation Reference:
Standards Committee
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Due Regard for Equality
(NOTE - equality impact MUST
be assessed for:

» decisions relating to new or
changing policies, services
or functions;

« financial decisions which
will have an effect on
services;

e decisions on
implementation of policies
developed outside the
Council

EIA guidance is available on the

intranet

Background Papers
(including published documents)

Exempt/Confidential

report (if ‘yes’, include the
exempt or confidential material
in an appendix and in this space
explain the reason(s) why it is
not in the public domain). See
guidance on the intranet or ask
for advice if in doubt

Contact Person

Has the equality impact of the decision been assessed?
No (EIA not required)
Yes (EIA attached)

L]
O

YES] NOO

Contact No.

For Officer delegated decisions only please provide the reference number from the Scheme of

Delegation under which the decision is being taken.

Scheme of Delegation
Reference Number

AUTHORISED SIGNATORIES

PLEASE READ - It is crucial for this section to be correct if the decision is to be valid. You need to be sure which
Councillor and Corporate Directors/Directors or other authorised colleagues have authority to take the decision you

require to be made.

In summary these are:

» Portfolio Holder Decision — The signature of the relevant Portfolio Holder and Corporate Director is required.

* Ward Councillor Decision — The signature of either the Director of Neighbourhoods and Communities or

Corporate Director of Communities.

» Officer decision — The signature of the relevant Corporate Director or authorised colleague is required.

The completed and signed form must be sent to Const

itutional Services within 2 working days

of the last signature(s).

Version 7.3
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Corporate Director or Date:
authorised colleague
(Print name)

Signature

Portfolio Holder Date:
(Print name)

Signature

Date Published: Last Date for Call-in:

Attach any additional background information to this form.

Advice sought MUST _ be attached to this form, along with the Equality Impact Assessment
(where appropriate).
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THE SUB-DELEGATION OF AUTHORITY FORM
(Recommended form for use by Corporate Directors/Le  ader/
Portfolio Holders to record the sub-delegation of a uthority)

Power that is being sub-delegated/being
withdrawn from sub-delegation, including the
reference number from the Scheme of
Delegation

(please specify whether the power is being sub-
delegated or withdrawn from sub-delegation)

Name/job title of Officer with delegated power

Name/job title of Officer to whom power is
being sub-delegated to/or withdrawn from

Is the sub-delegation time limited? Yes | | No |

If yes, how long for?

Signed by

(person sub-delegating power)

Date

NOTES
(@) The sub-delegation may be time limited to ensure that service provision can be maintained if

the Officer with the delegated power is, for example, planning to be absent from work for a
period of time. Most sub-delegations will not be time limited.
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